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¢ In the 'President's‘ “Report to ‘the Board of Trustees, May'lo, 1973,
Jo{hn D. Roc}ltefeller IV offered the following goals to guide the College:
these goals/were una.nimously a.pproved by the Board. . \

_ THE BASIC GOALS "
1. BEFINE BASIC EDUCATIONAL MISSION, TUNED TTO THE TIMES, AND
THE ABILITY TO DELIVER. ' |

" 2. .INCREASE ENROLLMENT AND MAINTAIN AT A HIGHER LEVEL.

v - N
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3. ESTABLISH FINANCIAL STABILITY. .
4. INCREASE GIFTS-AND GRANTS.
" 5. STRENGTHEN THE CHURCH RELATIONSHIP.

6. ESTABLISH A STREAMLINED POLICY FRAMEWORK FOR REFINED

MANAGEMENT -SYSTEMS . o : _ .

7: EXPAND STUDENT CENTERED EMPHASIS OF COLLEGE LIFE AND

 SERVICES. , . .
** 8. COMPLETE PHYSICAL FACILITY NEEDS.

9. FULLY EXPLOIT THE CONSORTIUM CONCEPT.
. {
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I. ADMINISTRATION '_ B
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The corporation By-Laws provide, for the appointment of five collegé
offigcers by the Board of Trustees. They are President of the Ccllege,
Vice President for Academic Affgirs and Dean of the Faculty, Vice
President for Development and Public Affairs, Vice Rresident for
Financial Affairs and Treasurer, and Vice President for Student Affairs{
Red
The Vice Presidents are responsible to the President of- the College,
and shall work under his direction and supervision. . Yo
/ v - e
& - e

Duties of the QOfficers of the. Colleg_ PR
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President of the College. The President of the CoTTEse- shall be the
chief executive officer of the College, and as such he shall haves
vision of all educational work of the College, its buildings and grousfs
and all employees. He shall have the supervision of the collection o
money due the corporation and, subject to such restrictions as may from

" time to time be imposed by the Board of Trustees, the disbursement of\8ll
money belonging to the corporation available for the payment of current
expenses-of the College. It shall be the duty of the President of the’
College to present its %ork and needs to the public. He shall make a

. report tb.the Board of Trustees at its regular meetings, setting forth.
the affairs of the College and embod&ing in his report his recommendations.
He serves as a member of the Board'of Trustees and its Executive Committee.

o

. [} -
Vice President for Academic AffJ[Zs and Dean of the Faculty.” The
Vice President for Academic Affairs shall supervise the entire educational
rogram of the institution.. In cooperation with the President and Faculty,
he shall exercise leadership in formulating the educational policy and
program of the College. He ‘shall assist the President in selecting faculty -
personnel. He is to give general direction and supervision to the Division
Chairpersons, the Registrar, the Director of Short Term and Summer School,
the Director of International Studies, the Director of the Latin American
. Center, the Director of Audio-Visual ‘Media Services, the Teacher Cettif-
ication Officer, the Librarian, the Faculty Council, &nd the Faculty. The

1

\

by the Vice P%egident for Financial Affairsyr The Vice President for
DeV\lopment shéll\pe responsible for the admrnistration of alumni affairs,
the alumni fund, stu&ent recruitment and admissions, college publicity

- Deéin wiil also assist in editing the West Virginia Wesleyan College Catalog, -
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and public relations, gpecial attention to endowment funds and field

federal and state relations, publicity pubYications, the promotional and
public relations affairs of the College upder the general supervision of
the President. He serves as adviser to the Trustees Executive Committee
when it functions as a Committee on Development and Public Affairs.
Serves as adviser to the Trustee Council on Development and Public
Affairs through “the Trustee Chairman of the Council o

T

services. He shdll administer and be rei:;nsible for fund raising,

A*Y ‘k

Vice President for Financial Affairs ‘The ,Vice President for

‘Fihancial Affairs shall be responsik le .for the supervision of the _
. assistant treasurer, the director of the physical plant, the director of
' development, the bookstore, the formulation and administration of general

The Division Chairperson

‘to their assigned supervisor.

financial policies, supervision of /investments, purchase and supervision
of real estate, relationship with governmental agencies with respect to
federal and state funding. The treasurer shall be responsible for the
internal financial operation of the College including budget’ preparation
and control, banking, short-term investment of working capitel, general
insurance, purchasing) car'rentals,VZs

ervision of college properties, postoffice, service center. and non=-

ic personnel. Serves as adviser to th Trustee Council for Financial

~
)

t for Student Affairs (currently serVan as Executive
Assistant to theA?resident) The Vice President for Student Affairs-Ghall

e, esponsible for the guidance and supervision of all student services.

prog ams,'he=' h services, intercollegiate athletics, genior and alumni
placement, residence -hall programs and staff, thé dining room committee,
student aid and the“qrientation of new students. Campus government, campus
organizations and co-ciwricular activi®ies are ‘directed by members of the
student persomnel staff. “The conduct and decorum of students as they
relate to institutional ideslg; academic and soclal standards areé guided
by the student affairs personﬁél The total program 1is dedicated to the
development of the whole student, _Jpermitting the .student to do his best

‘academically, physigally, socially{ spiritually, and personally while
-enrolled at West Virginia Wesleyan College.

Administrators reporting .

directl¥ to this éffice are the Dean of Students, Associate .-Dean of

Students), Director of Athletics, Dean of the Chapel afd Director of the

Campus’ Center. Other staff in the student affairs area report accordingly
Serves as adviser to the Trustee Council

for Student Affairs through the Trustee Chairman of the Councile !

’
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Division Chairperson will be app01nted by the President of the College
in cordsultation with "the Vice President for Academic Affairs and the .

1

neral accounting procedures, payroll,

T
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- “Profebsional Affairs Committee of the Faculty Council. The:responsibilities
- of this office would appropriately include the following:

A. As a Personnel Supervisor --

A

s

' renders assistance to department chairmen in personnel search -and
selection. .
assumes primary responsibility'for the professional and social
orientation of new faculty members in the division, to the
institution, and to the local community.
encourages the development of a faculty with creative variety,.of
academic interest, preparation and personality within the division.

©

o mediates<situations of gonflict eamong or between colleagues and
S . students.

-participates in periodic evaluation of department chairperson.

serves at the Dean of the Faculty's request as his representative to
faculty evaluation committees.

‘supervises and selects clerical personnel allocated to the division.
arranges for and céordinates the use of faculty assistants for .
departments . .

established and maintains a cooperative spirit end.a good esprit ~
de cogg . S .

serves as a resource person 10 faculty in professional self- -
T development. , e

- N LB

s

_B. As a Liaison Agent -- ) o .
" conducts meetdngs witL department chairperson.
. oA ®

N . brings intro-divisional needs, problems and achievements to the.
: attention of the administration. :

5 \\\ ‘ .interprets to department chairperson the ‘policies of the faculty
A and administration. \ .

reviews, coordinates departmental budgets. e
. N
o advises librarian regarding book budget allocétions. »\

. coordinates proposed class schedules within division to ninimize\
conflicts. - \ .

P




'-supervises use of facilities and divisional resources.\

‘ EL a Counselor of Students --

coordinates catalog materials.

ey

As a Program Supervisor --

familiarizes himself with the objectives and programs of the institution
and endeavors to develop corresponding objectives and programs in the -
division.

encourages cooperative work and planhing among the departments in
curricular change. _ .

reviews departmental programs with their chairperson, considering
appropriate revisions

assumes or delegates responsibility for divisional general education

courses. . f t . ' oy

initiates conside§§zion of divisional (interdepartmental) courses,
majors or programs and supervises their implementation.

encourages constant evaldation and experimentation of teaching, testing
" techniques and advising.

sponsors visits by outstanding Persons as speakers‘andvconsultants.

coordinates off- campus e\periences
seeks to develop programs in the division which respond 10 the changing
needs of students.

o
supervises budget for professional development (attendance at professionali
meetings). | .
. )
participates in planning for adequate facilities for departments. ‘ -

coordinates ordering of supplies and materials where this may be more
effectively done at the divisional level. ' °

& -

coordinates advisers for divisional majors and other nonQdepartmental
majors within the division. a - /

L

informs students of;opportunities and requirements for careers which are
not ‘directly related to departments -- pre-law, pre-med, etc.

ra . ) @
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-E. As an Assistant to the Vice President. for Academic.Af‘ irg == ' S

/assumes special program administration assignments madé by the Vice .
President; “for example, short term, LES, international studiea,_media’ .
services, night or summer school ,/ihdependent study p‘ograms, etc. . ARy

// ) " f . . - ) & ’ L
-/ The Department Chairperson T <t o N o

Department Chairperson will be appointed by the Vice President. for . !
‘Academic Affairs in consultation with members of°the departments; divisional
chairpersons and the Professional Affairs ‘Committee of the faculty.’ Appoint-
. ment will bc made for renewabie -fhree-year termsu,

0 Chairpersons of departments are directly responsible«to the appropriate
~dlvisional chairperson. The responsibilities of the department chairperson
are outlined below: It is understood that these responsibilities are.to be ¥

4 e

»performed or delegated by the person serving in that capacity , . o

LS

. A. As a PerSonnel Supervisor =~« A , : - : ‘
initiates personnel searches authorized .by the Dean of the Faculty.
participates in‘%creening, imterviewing and selection of personnel.

bl

offers assistance to new members of the department in their orientation

to the work of the department. i % .
- stimulates professional advancement on thespart*of members of the -
’ department. - . o

parti ipatesfin evalugtion of faculty in the department
. : N)

. @
) Chairperéoﬁ -

LR

arranges for, and presides “at departmental meetings on a frequency
schedule apprsyed by the' group.

. : ' scttles matters of 1ntradepartmental policy in accordance with v
- policles approved by . the group » *“S -

. TP )

maintains departmcntal records. T

Eanl oun. @

sponsors .social occasions among colleagues and major\students.

\fx\\ mediates situations of conflict involving colleagues and stu t‘ ,"i C®
Ly ~ relationship : ’ o

a
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. / ' '
.keeps majors ihformed about major and minor requiremént;: standards,

1

1Y

.
L

As a Program Supervisor -- ' ' o S

maintains a zile of department syllahi for use of;membe o ,the
department and other faculty (with copy in Dean's offixe

prepares schedules and teaching assignments in consultation with -
members -of the department.~ _ - i _ ~

authorizes the expenditure of all departmental funds.

‘conducts review of curricular offerings with faculty’ of the depart-

ment in light of current developments in the field and in keeping
with the needs of students and objectives of the college.
assume's responsibility for comprehensive examinations or other ,
comprehensive experience required of maJors. : B
coordinates speclal activities within the department encouraging off-
campusg.-activities (such as field trips, use of audio-visual media,
etc.) to avoid conflicts. o ' v

.
L

As a Counselor of Students -2 . ,

coordinates (or consults with the Director of Counseling) on the

assignment of advisers to majors,

opportunities and vocational outlets,® as well as new developments
in 'the field T . A
invites student participation, ‘when appropriate, in department mee ings
an planning 4
2 . y

*giVes guidance to student activities and organizations related,; to the

department v

“~

a

As a Liaison hgent --

brings departmental needs, problems and ac

levements ‘to the attention
of the administration through the divis

n chairperson. -

recommends changes-that will improve the gervice of the department.

interprets to department members the po
administration

cles of the faculty and
conducts departmental correspondence.
prepares departmental/budget request in consultation'with members of’

o

0.
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ial to the division chairperson. y

A

the department and submi@slthig?maiif

Ve keeps publicity department informkd .of coming'evénté.-
. e .

T - °
b

e
supervises }ibrﬁry and textboeg/exdering.

Yoo : A ’ .

Governance ' ) v ' L/? . . \p
Board of Trustees. The incorporating ehartér graﬁtéd by the State of -
- West Virginia to the corporation lkdown as "West Virginia Wesleyan College"
v - & "corporation not for profit" with the ohject and purpose "to perpetuate,
enlarge, mainh@in, operate and administer for educational purposes.” : f
. N I ) e s, ‘:“‘ '. ’
'° . The-governing pdwer of this corporation shall be vested in the' Board of
Trustegs. /// : .

'
a .
3

-~ . The Board of Trustees shall consist of the President of the College, the
Bishop of the West Virginia Area of The United Methodist Church and the Bishop
of the Pittsburgh Area of The United Methodist Church, all of whom shall be
_ *" ex-officio members ‘of the Board, with vole, and not fewer than twenty nor
o < more than forty mémbers elected in the manner provided by the Certificate - .
_vof Incorporation. o o R o

14

Election of Trustees. Article VII of the College's Charter provides
. that the Trusteks, other than ex-officio trustees, shall be elected
exclusively by¥the West Virginia‘Annﬁal'@anerence of The United Methodist -
* Church at” its regular annual sessions and in such manner as it may choose.’
Three regular meetings of ‘the Board of Trustees shall be held during
the school year. The first meeting, designated "Fall Meeting," shall be held.
. ' in October or November, and the second, designated "Annual Meeting," shall be
. held in March or /April, the time and place of each shall be designated by .
* 'the chai n of”the Board in pyoper calls for such meetings. The third
meeting, deglgnated "The :Commencement Meeting," shall convene on the college
campus during the spring commencemgnt activities, or at a time to be deter-
. mined by the :Chairmen of the Boardjof Trustees in consultation with the
' President of the College, and upon ue ‘notice. The call for each regular
meeting shall be mailed to 7ﬁch Trustee. at least 15 days prior to the ’
meeting ‘and shall® state the/time and place thereof. ’ ‘

h

'Thé'Board of Tfﬁsﬁees, t the Annuﬁl'Meetihg,vshall elect from its /
members & Chairman, whose o ficial title shall be "Chairman of the Board | :
of Trustees," who shall be ‘the chief executive of the cprporation and‘éhaii\ \<_

~assume all duties normally associated with that office. !
*See West Virginie Annuel Conferencf Journal for 1942, pp. 67-68. \\\\\\\\
° N ’

l/>;/ ' ‘. _. 11 . : | - f‘
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The Board of Trustees, at the Annual Meeting, shall also elect - .
from its members three (3) Vice Chairmen: "Vice Chairman of Academic :
Affeirs," a'Vice Chairman of Financial Affairs," and a "Vice Chairman of
Student Affairs.” b : .
The Board ahallealso elect f?om its membership a Secretary, whose ' ¢
official title shall be "Secretary of the Board of Trustees." ,

All such Officers shall hold office. from installation at the close
of the,Commencement Meeting until the close of the Commencement Meeting
a yedr later, or until their successors are elected and installed. !

4

4

~

Administration. See preceding pages 5 thru 10.

N : . [4
. e

Faculty. See next Section II - Faculty. ‘ : ‘

—
©

The Community Council of West' Virginia Wesleyan
The Council,

Community Council.
College is a unique and inclusive form of community government.

‘which meets. weekly, is- responsible'for all student affairs, the approval
."of new organizations, and the cqordination of campus elections.

One of its
most important functions is to. provide an opportunity for dialogue between s .
students, faculty, and administrators on. issues of general campus interest '

"~ and concern.

o -@ .
Membership consists of. four elected officers, two representatives
from the senior, junior, and spphomore classes,, three representatives from .
the fresHiian' class, thiee repredentatives at-large, the Presidents of the

LA

Associated Wo

n Students, Men's House Governing Board, Panheliénic, /z"

_ Board, the Vice-Presidents of Academic, Financial, and Student-Affairs, *

. from its- memi@rship. . , ) pa

for enforCemen§ lies with the campus judicial system

Inter-Fraternity Councll, Religious Life Council, and Campus Center Program

the Dean of Students, two representatives elected annually from the - e
Faculty Assefbly, and one. representative named from the Faclulkty Counc%y/

‘)’ ) . * . @ / .

- K4 .

Faculty members wishing further details should contact the, President

of Community Council for /a copy of the Constitution and By-Laws.

>
3 Y
G

&Q Honor Code. The academic community of West Virginia Wesleyan College
Initially 1nstituted _

operates entirely within the scope of an honor system.
in the academic area, the system is .maintained today as an instrument to
establish the concepts og\honor and integrity in all phases of community

life. ~ o : _ T e

. R 2 N . \ v . ) ] ,;

The honor system is set forth.in an Honor Code, whieh is to be ot

enforced by all members of the college community. UltimatdtrespOnsibility

I

s
-
P
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Judicﬂary ey _
" Judicidl System.” The cempus Jjudiciel- system was created im 197k R
to -deal with botifacadbmic and social violations. - In Fecogmition of = .7
‘Wesleyan's commi meht to community respon51bili y, the system is /'v T

in Jjudicial declsion-making

straotured to include students and faculty, ag w ll as adminlstrato

The system rates thrkbgh four levels of origi 1. and apellate
* jurisdictich. At t st level are the traffié cowft, regulation boards
- of AWS, Men's House Governing Board, Panhellénic and IFC, and individual
faculty members 4$he JDean of Students, the Student Persomnel Board .And
‘the - Community Judiciany all operate at the'second level. The Executive
» Committee of Community Councgl, at the third level, hears appeals cases.
Frnal appeals go to the Presi ent/of the College.

Details of thé*Judicial system may be found in ‘the’ appendix to * SR
this handbook ' Further information is- available f¥om the President of E :
“Community Council or the Dean of Students.ﬁ~ \ ‘
- T o . . . ) [ . Ty
alt o _ , . s . ‘ . _
Amendcan“Associatlon of University Professors. WVWC has a chapter of

the ‘Ammerican Assoclation of University Professors.: Membership 4n the local
Jchapter is open to all faculty members, research scholars, professional :
librarians and: counselors with faculty status who.are members of‘ﬁp o, T
nationdl organlzation. The chapter holds monthly meetings throughout ,
~~theiaCademic ye%r;" : e Sy ‘ww’# . e

~
«

-

. .. .
Charts of Admlnlstratlon - o e T 'A‘
] ( \f L v ‘I. g ‘_ ’ < ;
" The Administratlve Organizational charts provide a general picture
of adminlstrative lines of responslbility e

. e . RN
R N EER3
- s - - L .
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, -~ II. FACULTY | . ®
CONSTITUTION FOR FACULTY ASSYMBLY I
L.
PREAMBLE - e

The purpose of this organization is to assist the college in realizing
its basic obJectives and in carrying ocut its responsibilities with maximum |

effectiveness. * & o -

ARTICLE I. NAME : ‘

IS

Faculty Assembly, hereinafter referred to as the Faculty Asgsembly..

The name of this organization is the West Virginia Wesleyan €ollege \
v |

ARTICLE II. ORGANIZATION_ - °

“ . , L { .
Section 1. The Faculty Assembly shall Se composed of 811 of the

members of the faculty of the institution./ The voting faculty consists of
the President of the College and all Persons under faculty contract possessing g
the rank of instructor, assistant professor, associate professor, or
professor, with current clagsrooit instructional responsibility, er its
equivalent as determined by the Faculty Cpuncll All others under faculty,
contract shall be associate members without voting privileges. The President
of the Community Council, or his’ app01ntdd representative,. shall bé an '
Associate member of the Faculty Assembly

Section 2. There shall be an -execu ive comnittee of the Faculty
Assembly known as the Faculty Council, composed of thirteen members, tenured

. or non-tenured, eleven of whom shall have served on the faculty at least two - -

years. - Membershiptin the Faculty Council shall Be limited o faculty
members with full faculty status who téa¢h six semester hours or more a
semester, or its equivalent as determined by the Faculty Council, and shall\é
include two representatives elected by each Division, and four representati
at large elected by the Faculty Assembly. The Vice President fof Academic
Affairs shall be a non-voting ex officic member of the Faculty Council.

¥  Section 3. Initially the Faculty Assembly shall elect a Chairman-
and Vice-Chairman for the Faculty Council from the membership of the
Council. K Thereafter, the Vice-Chairman shall succeed as Chairman of the -
Faculty Council in his second year on thé¢ Council. The Faculty Assembly

.shall elect annuslly a Vice-Chairman. e Faculty Council shall elect its
‘own Secretary!annually. o T

P

Section 4. The Chairmen of the Faculty Council -shall preside at all-
meetings -0of the Faculty Assembly. In his \abscnce the Vice~-Chairman. of
the Faculty Council shall preside. The Chhirman of the Faculty Council
shall preside at all meetings of the Faculty Council. In his absence, the s
Vicé-Chairman or Secretary shall pr251de, in that order. The secretary '
c¢f the Faculty Council shall serve/ ] Secrewary of the Faculty Assembly

%

/1‘) f\
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‘meetings of the Faculty Council and the Faculty Assembly. .

6 .- o

Section 5. e N
. A. The Eaculty Assembly shall meet monthly, or more, often if
necessary, throughout the school year. The dates and times of the regular
meetings shall be get by the Chairman of the. Faculty Council in consultation
with the President. of the College and Vice President for Academic Affairs.
B. Special meetings of the Faculty Assembly shall be called
as neceggary, The Chalrman of the Faculty Council, in consultation with
the Vice President for Academic Affairs, shall call a special meeting of
the Faculty Assembly hpon receipt of a request signed by. twelve or more
members of the faculty.
' C. The Faculty Council shall meet at least twice a month or more

. often if necessary. Time and place of the meetings and the agenda shall

be set by the Chairman of the Faculty Council in consultation with the

"Vice President for Academic Affairs.

D. The agenda for all meetings of the Faculty Assembly, which

| shall include a report by the President of the College if he so requests,

.shall be-prepared by the'Secretary of the Faculty Assembly in consultation
with the Chairman of the Faculty Council and the Vice President for

Academic Affairs and distributed in writing to all m rs of the Faculty
Assembly not later than seventy-two hours prior to éﬁe time of the meeting.
Any member of the Faculty Assembly may suggest items for the agenda of N

4

Section 6 A- quorum of the Faculty Assembly “shall~consist of more

h than fifty per ¢ent of the members of the Faculty Assembly. . A quorum of

the Faculty Council shall consist of nine of 1ts members.

Section 7. Al] meetings of the Faculty Council and the Faculty
Assembly shall ke’ cdnducted according to the procedures set forth in’Robert's
"Rules of Order Newlyy Revised". The Chairman of the Faculty Assembly shall
appoint a parliamentarian annually

. | ' ARTICLE III. ELECTIGNS

Section 1. Thy term of office for each member of the Faculty Council
shall be two years.| No representative elected for a full two year term
.shall succeed himself. At its first meeting, the Faculty Council shall
determine, by lot, fthe terms of office for its members, whether for one or
two years. Therea ter, one half of the membership shall ‘be elected annually

Section 2. ivision members -of the Faculty Council shall be nominated
and elzcted withip their’ respective Divisions by March 1. Representatives-’
wi-large of the Fheulty Council shall be nomingted, and elected by writtén
ballut, during the March meeting of the Faculty Assembly, each member voting

' for two represéntatives each year. Those receiving the greatsst number of”

voted shall be ected. In the event of a tie, a run-off election shall be
1:1d. The VicefGhairman of the Faculty Council shall be elected annually
at 1.2 same me ing.: Those elected shall take office April 15.

B
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Divisfon shall
‘the

. Faculty

\ P 21
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3. \ Vacancies. ' ;ww; :
! absence of & representgtive on leave of more than one .
'stitute a vacancy. -y

nexpired, term o a\representative elected by a particular o
Rilled at 'the next regular or.talled faculty meeting of
ivision fo .owlng the OCcurrenc of the vacancy .

C. - Any kxpired te of a representative-at-large shall be
filled by the can‘id:ve f&F at-large membership who at the previous annual
election received é »argest number of votes and was not elected to
membership or to fi a\vacancy. He shall fill. the vacancy until. the
next annugl election &t hich time the vacancy shall be filled in accordance
with' theyprovisions of\Ar '

D. . Should the j\rman or Vice- Chairmen of the Faculty Council

| | . \crIons AND DUTTES

: SEction 1.

| 'AJ The Faculty Assembly is the organigttion of the whole faculty.
It may consider all matters®of general collegg interest especially those
related to the education process. Minutes of the Faculty Assembly -shall be '
su mitted to the Presjdent of the College or his representative by the
irman of the Faculty Council. Should the President disapprove of any
action, proper conshltation shall be held with the chairmaen of the Faculty

© Council and the approp; iate comnittee(s) of the Faculty Council, as deter-

mined by the Councfil, for subsequent report to the Faculty Assembly by the
chairman of the F culty Council. e

.B. The’Faculty Assembly may review actions of the Faculty
Council and its cdmmittees. The Assembly may refer matters to the Council

" and may recommend additional committees as needed.

' Scction 2. e Faculty Council

A.' The Faculty Council is the representative body of the Faculty
Assembly. “The dyties of the Faculty Couné¢il shall be to.represent the views
of the fhculty and to initiate and implement gction on behalf of the . G
Assembly|in accordance with the provisions - of this Section, Sub-
section {B. Minutes of the Faculty Council shall be distributed to all members
of the Faculty Apsembly within .one week after Council meetings. Actions

-' of the Faculty Council may be reviewed by the Faculty ‘Assembly and may be

revoked at & meeiting of .the Faculty Assembly by 'a majority of-members

, present and voting.. On matters of sufficient importance the Council may
- present| its rec mmendations to the” Faculty Assembly for consideration and o
" decisiop. '

. e Faculty Council may discuss and express its wviews upon
any matter affe ting the College This provision shall be understood to

- includey, but not to be limited to, the following: ¢ long-range goals, degree

requireents; admissions, enrollment policies, curricula, calendar, student
financibl aid, athletics, the library, publications, finances, standards

of instruction, class loads, questions of academic freedom, professional

: k, ) .
RV - g - C RS v .
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"~ tation of its duties.

~may invite persons ‘not members of the Faculty Agsembly to serve on these

? Amendments must be presented to, the entire membelship of the Faculty |
" Assembly, in writing, at least one month prior to th¢ meeting at which they.

_thirds vote of the faculty of West Virginia.Wesley

22 ' y

ethics, tenure, promptions, faculty welfare, student behavior, student-
faculty relations,. faculty-administration relations, and selection of &
president. oo
C. The Faculty Council shall designate all faculty members of - o H
the standlng committees of the faculty. It may provide for voting student
members of the committees in consultation with the President of the Community
Council. .The FacultF Council may utiliZe these¢ committees in the implemen-
The duties and résponsibilities of previous committees
shall be assumed - by ‘the Faculty Council and delegated to ‘the permanent
standing committees of the faculty which' shall ‘be as follows:
Professional Affairs o
Curriculum e - 1
Academic Standing and||Admissions ' S
Campus Life ‘ ‘ : . ' h
S e e e Al etigs }
The Council mey crgate’ new Btanding Committees |and dissolve existing -
standing committees. Facully repréesentation of all-college community
comnittees and boards shall be appointed by the Faculty Council. All
cqmmittees and sub~committees shall keep minutgs. .Committee chairmen’
shall submit reports immediately to.the chairmgn of the Faculty Council.
"~ D. .The ,Faculty Council may establish such ad’ hoc committees and
sub~committees as it chooses to aid.‘% the perflormance of 1its duties and

committees and subcommittees or to meet with th Courfeil in an advisory
capacity. The Council“shall report such action| to the Faculty Assembly.

"o

ARTICLE V. AMENDMENT PROCE‘URES

¥

Amendments to this constitution may be.’'ini iated by the: Faculty Council
or by the presentation to the Chairman of the Faculty Council of a petition
signed by twenty-five per cent-or more members of the Faculty Assembly.

will be voted upon. A two-thirds vote of those
nequired to adopt an amendment.

embers present shalltbe

i

o ARTICLE VI. RATIFICATION'"

récommended by a two-
College present -and
voting and approved by the President of the Colleg¢ apd the Board of
Trustees . ~ o

This constitution shall become effective whe

§

[
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i COMMITTEES OF FACULTY COUNCIL .

R \ i { " R - .
Lo Admission;\@d Acadgmc/Standing : o o

l (- 1. 'Organiza;ign . '

AT < ‘ ‘ Ce

A. Tﬁe membership, of the committee shall consist of six members of
/. the faculty (obie of whom shall be a member of the Faculty Council,

- and half of whom shall have completed four years of service at -

1 Wesleyan), the Registrar, the Dean of Students, (of his representa-

P tive in his absence), the Director of Admissions (or his repre=-

[ . sentative in his absence), d the, Vice President for Academic

Foo Affairs. Faculty members of the .committee shall be appointed by

‘ the Faculty Council for staggered three year terms.

B. The chairman of the CQggittee shall be elected by the‘committee
v - from among the appointed faculty members. The secretary shall be
‘ . elected by the committee from its\mem_ership. Required steno-
graphic services will be provided by the Office of the Vice °

" President for Academic Affalrs.

C. The chairmen of the committee may invite any member of the faculty
or administrative staff to sit as a consultant without vote for
any single eting. The committee may hold hearings with any

- interested

- of the committee.

Responsibilities , v S -

i A.

The committee shall formulate all policy matters affecting ad-
missions and academic standing (including questions of the size of
the student body, facilty~-student ratio, male-female student “ratio,
“\qukgnd other such questions referred to it by the Faculty Council).

i policy questions relating to standards for .admission or gradu-«-
ation, the committee must be consulted before any action is taken
by any other party or group on campus. The committee, shall seek
the counsel®of the Committee on Academic Affairs of Community
_Qouncil on policy matters.

B. The committde shall determine candidates eligible for graduation

" to be submitted to the Faculty Assembly for vote.

C. The committee shall render decisions on applicatigns for admission
referred to it-by the Director of Admissions. Iﬂéz transfer >
students who do not meet policy standardsishell”be referred to
 the committee for decision. . )

D. The committee shall act on all requests for permission. .

rty or any party who may be affected by the proceedlnga’

1) to establish credit by examination;
%) to take a course by private instruction;

% 3) to withdraw from a course after the established deadline for
o withdrawal; 4
4) 4o be readmitted to the college after dismissal for any cause;
5) to waive any admission or graduation requirement. ¢ .

a.
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E. The committee shall determine at the end" of each éemester (as

AN ©" soon as final grades are: available) the names of those students’ /
who are not to return’the following semester. The Vice President :
for Academic Affairs shall inform each student of the committee's ' °

©' Kl

¢ de01sion at the earliest possible time.

III.- Procedures ! ’ oo e o

A. Minutes of the committee meetings shall be distributed to all
~ members of the committee and to the Faculty Council. Ther Faculty
Courcil shall report all actions of the committee on. policy matters .
to the Faculty Assembly, such information to be appended to the
) ‘ minutes of the Faculty Council ‘meetings.
a B. Committee action on policy matters shall be in ‘the form of a
.  recommendation to the Faculty Council whose action alone authorizes
the policy, subject to the power of review by the President of the 7
.. College and the Faculty Assembly. W
C. On individufl requests for departures from established policy, the
committee shéll be the primary authorizing body, subject to the .
- A right of appeal to the Faculty Council which may qQverrule any -
: decision of the committee. The committee shall,consqlt with the
department or the ipstructor involved, if the chse requires—it;
before a decision is rendered. The committee may overrule a B
‘department or an individual faculty member or a member of the‘\
administrative staff on a specific case.
} D. The committee may delegate to one of %ts members such routine
, functions as it may deem proper excepting those relating spe- .
' cifically to the implementation of academic standing, admissions,
+ % or graduation procedures.
e ' E. Proposed changes in policy relating to academic standing or - -
" " admissions to be brought before the committee should be submitted
o ’ in written form to the chairman of the committee.
F. On policy matters affecting another committee, the Committee ‘on S
v Admissions and Academic Standing shall consult that committee
* before meking its recommendations. (In particular, questions of
‘degree requirements and grading practices are to be Jointly

’
o

’ considered by this committee and the Curriculum Committee.) ' o
Athletics o * . N \ ' ; . » .

I. Organization : : N

+ . ' ' .
A. The membership of the commjttee shall consist of five full-time
‘teaching faculty members in fields other than health and physical
education. (one of whom shall be a member of the Faculty Council
end three of whom shall have completed at least four years of
s service at Wesleyan), two students (one’ of whom may be a partici-
pant in intercollegiate athletics);
one representative from the membership of" the Alumni Council
the Director of Athletics, the Chairman of the Department of Health
and Physical Education, andwthe Vice President for Student Affairs.

4
' S . {

. t
4 o
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B. The chairman of the committee shall be appointed by the Faculty
Council from among the five:faculty members not affiliated with
the athletics program. The secretary shall be elected by the
committee from its membership. :

C. The chairman of the committee may 1nvitc an; athletic coach or ~

interested party to sit as-a consuitant without vote for any )

ingle meeting.

o

ResponsibiiitiesA -

A. The committee shall recommend basic .policy procedures' which will
effect a balpnce between an aggressive intercollegiate athletics
program and a responsible role cf athletics compatible with the
‘educational and institutional policies of “the College. General
areas. of policy within the jurgsdéc;ion of the committee shall
include ccnference affiliation and>policies; overall organizational
structure and procedure of the intercollegiate athletics program;
the addition or deletion of intercollegidte sports; competition
gchedules, purposes and procedures of student athlete recruitment;
financial aid for student athletes; preventive injury programs,
medicel treatment, hospitalization, and insurance coverage for
studént participants in the program; acceptable rules of conduct .
for student ‘athletes; crowd behavior and contzpl at competitive ¢
events; proper operational equipment and facilities; team ‘
‘transportatlon means; and awards for outstanding student partici-

» pation in the athletics program.

B. ' The committee shall serve as the primary channel of communication
" fo the faculty and student body regarding the athletics program

and the problems, procedures, and potentialities of the inter-
; collegiate athletics program of the ‘College -as supervised by the
*  Director of Athletics.

C. The ®ommittee ishall be responsible for stimulating full” aéhievement'

of the educational objectives of the Cqllege in connection with the-

. 1ntercollegiatqhathletics prograii.

D. The committee shall review .and make recémmendations on the budgetary

. aspects, of the ﬂotal intercollegiate athletics program }

E. The committee shall review periodically the West V irginia Inter-:

" (Cpllegiate Athletic Conference’ By-Laws and the Nafional Association
of Intercollegiate Athletics Handbook and evaluate the participation
of the College in both organizatlons.-

Procedures’

A. Minutes of the éommittee meetings shall be distributed to all :
members of the committee, to the Faculty Council, and to the K
President of the College. The Faculty Couuncil shall report all
recommendations of the committee .on policy matters to Faculty
Assembly, such information to be appended to the minutes of the
Faculty Council meetings.

S
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Campus Life

- N

ol

Organization ' S .

c - - @
The chairmen of “the committee shall present policy recommendationsag *
except those pertaining to financial aid gnd recruitment, to the
Faculty Council for approval and sqbsequent repont to the Fdculty
Assembly. Apprdved recommendations will then be forwarded by the
Faculty Council chairman to the President of the Coéllege whose
action alone authdrizes the policy (in .accordance with the present
regulations of the West Virginia Intercollegiate Athletic-

Conference and the National Associatiom of Intercollegiate Athletics
standards).  Matters pertaining to financial aid for athletes-shall
be forwarded by the chairman of the committe€ to the Student
Financial Aid Committee (a subcommittee of the Campus Life Committee
of Faculty Council), for consideration with that committee's

policy recommendations. “Matters pertaining 10 recruitment of
athletes shall be forwarded by the chairman of the committee to the .
Admissions afid Academic Standing Committee.of Faculty Council" for
consideration with that committee's policy recommendations. :
The committee shall maintain direct communication with the Campus.
Life Committee of Faculty Council and any of its various sub- &
committees responsible for areas overlapping with the athletics :
progrem (i.e. campus calendar, student financial &id, etc.).

The committee shall forward any recommendations on the appoint=--

ment of coaches for intercollegiate athletics to the Director of
Athletics.

Director of Athletics will periodically keep the committee informed

of issues, problems, and changes in regulations of the West Virginia

- Intercollegigte Athletic Conference and the National Assoclation
of Intercollegiate Athletics. E

S '

A.

The membership of the committee shall consist of six- faculty

members (one faculty representative ‘to the Campus Center. Program

Board, a faculty representative to the Community Council, and C

four additional faculty members appointed by the Faculty Council,, T
at least one of whém shall be a member of the Council); three ﬂ "

» stndente”(procedure for appointment of students to the commiﬁtee

to be determined by the Community Coupcil); the Dean of the Chapel;
Director of Ccunseling.and PlaCemen:?EtEE‘Beaniof Students; the .
Assoclate Deans &f Students; .and the Vice Pres dent for Student
‘Affairs of the College. , - v

.The faculty representatives.from th Community Council and the = v
Campus Center Program Board shall be apMinted annually by the
F@culty Council; the four additional faculty members appointed
by the Feculty Council shall serve three year staggéred terms;
vthe student members 'shall serve tne yeaﬁ'terms, and the adminis- ~ '
tratives shdgll serve in. ax officio capacities.
«. The chdairman of}%he committes shall be elected by the committee

from among the agipointed* fAculty~mwembers. The secretary shall be

eleated by the colmittee ffo:\izsmmembership. '

Y 26 . ) . »
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. without vote for any single meeting.

‘ﬁesponsibilities A ' o o

" (i.e. the Associate Dean of Students, the Dean of Men, the

. . . "
AR B I

. The - follow1ng comnittees - shall be considered subcommittees of

*the Campus Life Committee: Student FinancialyALd, Health and
Safety, and the College Publications Board. :
The chairman of the committee may invite any interested party__

Director of the Campus Center, etc.) to sit &s’ “a consultant o /
It may also hold open '
forums for interested parties or it may invite to a meeting -
persons related to a campus activity who may héave information
to communicate concernlng the” academic program of the. 'school

or: the overall image of the- school

4

. . o
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,"dormito;& rules, .fraternity and sorority privileges and xesponé!-
“bilities, student unrest, .etc. ),.flnanclal aid, health services,

i

~image of the college’ and ith stated obgectives..

4&committees as the Pre51den

~and, implementation of, procedures in- thewgeneral’arEas -ofy e

B 7 A

The committee sﬁall be. responsible for policy matters, structure,
orientation, counseling,-evaluatien serv1ces, and g;aduate scholar- <
ships,*and ghall review and recommend policy concerning Disciplinary ‘
AProbation On matters of poliey and action which afféct campus ife
and are®of concern to the faculty, the .committee shall forward
recommendatio to the Faculty. Council which will in cooperation

with the Comm ity Council and/or bther bodies determine im .

laccordance with the particular authorities of these groups, the
' .appropriate course of action.
”the committee .may reCOmmend or initiate policy action 1nclude

Those, arcas -of concern in which® e
. .

religious life, sstudents rights), regulations and behavior (that is

e

publlcations, and other campus actlvitiee. R ,
.*The, committee shall,be regponsible fo?’the ongoing evaluation

of the - -various phases of cempus life ag .related to the total -~
Problem areas
shall be brought to thg attention of the appropriate committees
_or vindividuals, who, in turn will: be expected to be responsible

- for clarification, Justlfljgtion, and/or consideration of changes'

~ with respect ta. the ‘proble

unity Councll and such college :
of the fvllege may s€e fit o authorize,
the committee shall expres faculty interest and register faeulty
opinion on those matters al fectlng total campus life. Faculty
representatives to committees and advisors to student orgenizations -
must be appointed and/or approved committee and those

"In conjubction with the (ot

- faculty representdatives and adv1sors will report to the committee
‘on matters under consideration by their respective organizations
Whlch are of faculty interest and concern.

4

#




E.

IIT.

A.

" B..

A

¥

Curriculum . o

I.

Procedures

. Organization

This committee shall not be construed so as to usurp the duly' .

: guthorized responsibilities of the Community Council or such ..
committees as:the President of the College may see fit to. authorize,
and in order to ensure open communication, shall continually
exchange 1nformation, through the¢ appropriate representatives, with
Community Council and its related committees and with other bodies
as it may deem necessary. However, it 'is expected that other bodies ‘-
may act jointly with the committee on matters of concexn to the
faculty and the total college image, and will act jointly
committee on those matters indicated II. D. above.

Minutes of the committee meetings shall be distributed to all
members of the commititee and to the Faculty Council. The Faculty |
Council shall report all recommendations of the committee on policy ‘ ’
matters to the Faculty Assembly, ‘such /ﬁTormation to be appended

to the minutes of the Faculty Council meetings.

Committ action shall be in the form of a recommendation to the

Faculty ounicil whose action alone authorizes the policy, subject

to the pover of review by the Pre51dent of the College and the

Faculty Assémbly. On questions of jointly approved policieés,
recommendations received from or to be forwarded to related. committees,_

~ subcommittess; or individuals (i.e. AWS, IFC, RLC, CC, 1ES,

Financial Aid, Publications, Health and Safety, Broadcasting, or o
“‘administrative personnel, etc. ) will be acted upon by the committee ) .
and forwarded to the Faculty Council, and if ratified, will be’ sent '

back to the appropriate committees, subcommittees, or individuals
for implementation.;; o
R ar evaluation iof the various. phases of college life with
respect-to the overall image of the cpllege will proceed on the ~
basis of periodically ‘established advhoc gommittees. The committee S
w1ll establish such committees at least every other year. : B
' Concerning cases of appeal, confidentiality shall be maintained
and any person who is directly or indirectly: involved in ‘the case
under consideration shpuld disqualify himself in ihstances. where
his interest may bias his judgment. Actions shall.bé ireported to¥~
the Chairman of the Faculty Council. Only'in cases o@ purposeful
distortion of facts®or when circumstances call.for clqrificati
of those facts shall any information about the case be released
-outside the committee or the appropriate administrative personnel
or the Chairman of the Faculty Council. . “

I . . .
I ~ S e e s

A.

The membership of the committee shall consist of one teaching .
faculty member from each Division (each Division may nominate its
own representative, preferably a member who is qualified in
curriciulum me N-s); , - :

©
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tvo students (ome of whom shall be the Chairman of the Academic

; Affairs.Ctmmlttee of the Community Coyncil and one -appointed by

A the Academic Affairs Committee from the’ student body at large);.
- the Vice President- for Academic Affairs;
N , the registrar and the librarian (who serve in an ex officio
N _ capacity without vote);’ '

\K a perspn named annually by the Vice President for Academic Affairs
S ' (may be a member of his adminlstrative staff, a Division Chairman,
& director of a special program area); :
. a member of the Faculty Council; : ) .
e - two teaching faculty appointed. at*large. K
'yZ/ e Final appointments to membership on the committee shall be
' apprdVedbe the Faculty Council. Faculty members appointed as
‘divisionel representatives or at-large members shall serve staggered _
three year terms. At least,half the members Of cthe committee shall \
‘have completed four years of service at’Wesleyan. The Faculty Council
‘ shall insure that a member of the Curriculum Committee is serving,
on each ad hoc committee related to curriculum (such as General
Studies, intermester, summer school, curricular revision, ete.)
since these cgmmittees report to the Curriculum Committec. : :
B. The chairman of the committee shall "be the Vice President for , —
Academic Affairs of the College. The secretary of the committee - .
shall be the representative from the Faculty Council. Required ' :
stenographic services will be provided by the Office of’ the Vice
« President for Academic Affairs. |
C. The chairman of the committee may inv1te any member of the faculty
' or adminlstrat1v° staff to sit as a consultant without vote for any
~ sirgle meeting. The committeg may hold hearings with any interested
- party or any party who may be' affected by the proceedings of the .
committee. The committee may also call in needed consultants before
_1mplementing procedures on such matters as registration, academic
advislng,'etc. \ »

- II. Responsibilitles L ) ;

1 . ¢
A. The.commlttee shell have: authority over course changes proposed by ‘
'departments, divisions, or other' bodit s. Itican initiate and oo L
.. recommend changes in courses and programs not. brought to its L
attention by others,msuch changes normally bélng Yeffected -only : o

after. concurrence is meceived from the appropriate bodies concerned
In extreme cases in which the committee discovers practices which §
' are contrary to the policies of the institution (regarding such
» . matters as duplication of course content), the committee shall
. make recommendations to the Faculty Council which has the authority
to act without the. cbnsent of the department concerned or the .
faculty member involved, provided that the action does not violate
i the provisions on academic freedom.
B The committee shall formulate policy matters in the areas of
degrees, attendance, examinations, honors programs, major and - ) s
- minor requirements, new or special programs, or any other matter T
referred to it by the Faculty Counc1l or another body

..
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III. Procedures

¢ - ments,

C. 'The committee, utiIizing subcomnittees 1f needed, can prppose_"

) guidelines for curricular revision and shall recommend the
principles which departments and faculty membprs will be expected
to consider, implement, and report on to the committee.

D. The committee shall consult and advise the librarian- regarding
resources and procedures supportive of the curriculum of the .
college.

A. Minutes of the committee meetings\shall be distributed to all
members of the committee and to the\Faculty Council. The Faculty
. Council shall report all actions of th¢ committee on policy - ‘.
4 _matters to the Faculty Assembly, Buch in ormation t7 be appended o
L to the minutes of the Faculty Council meetdipgs.
- B.. On’ policy questions related to curriculum\th commit ee must be
consulted before any action can be taken by'any other group. Ite
own action on policy matters shall be in the form of & récom- e
mendation to theé Faculty Council whose action alone authorizes the

S policy, subject to the power of review by the President of the

Cpllege and the Faculty Assembly.

C. -When a policy recommendation affects another committee, the
Curriculum Committee shall consult with that:committee (for-
example, on policy questions as to gradipg and degree “reqguire-

/the Cuxriculum Committee shall act jointly with the
Committee on Admissions and Academic Standing.) S
D. Proposals relating to courses and programs from departments,v
" . divisions, cr oth bodies shall be submitted in written form'
to the secretary oi\the Curriculum Committee. Details as to = |
text for publication“Qf course descriptions ini;?ﬁ’bollege Bulletin

- shall be submitted t& ‘the secretary in ample t for distribution

. to the members of the committee prior to the meeting at which the

proposalS<are to be considered. No new courses may be considered

by the committee without submission '0f a complete syllabus indicating’
the purposes, content, and method ‘of the proposed study or without
evidence of qonsultation in good faiqh with.other départments who
»may be affected by the. proposals :

Professional Affairs . ) _H“_ﬁ

I. Organization ' I .
. ’ ‘!en . T ot » ’c:; K
A. The membership of the committee shall consist of ffve full-time - ¢
. teaching faculty members and the Vice President for Academic
.+ Affairs. The Vice President for Adademic Affairs shall serve as
~ an ex officio member without vote. Feculty membérs -of the committee
shall be appointed by thg Faculty Council for staggered three year(/”‘ﬁ?
terms. At least one faculty member without tenure shall be
.appcinted to the committce.
B. The chairman of the committee and the vice chairman of the committee
shall be appointed by the Faculty Council and shall be members of
the Faculty Council. The secretary shall be elected by the
committnc from its membership. o '

30 .
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. III.

Q‘ _ stances call for clarification of those facts, should any of the

C. The chairman of the committee may invite members of the faculty,
‘ representatives from professiténal organizations or student. groups,
or other consultants to meet with the committee in its deliber--

ation\ ' _ ‘ , o . _L

Responsibilities. = °

. N\ : o .
A.. The committee shall ipitiate on the following policy metters which
are in its provimcer faculty appointmeﬂts, tenure, nonrenewal of
ncontracts, dismigBal for cause, promoutiops, sabbaticals and leaves
of absence, teaéhing loads, -salary scale, facul evaluation and
development, and departmental chairmanships+ e committee 1s the
_ primary faculty body for consideration of thege Questions and others
which mey be referred to it by the Faculty Councid;

R

B. The committee shall act as a consultative body to the Vice President."

for ‘Academic Affairs on all cases affecting individual faculty
members as to tenure, nonrenewal of contracts, prpmotions,
sabbaticals, leaves, and departmental chalrmanships. '

C. The ccumittee shall act as an appeal board, at ‘th optidn of the
faculty member, in cases of dismissal for cause.

D. The committee shall be responsible for the final editing of those

portions of thelFaculty Handbook which pertain to professional
affairs.

Procedures

A. Policy statements formulated by the committee shall be in the form
of reco endations to the Faculty Council whosge action alone
. ~authorizes the pblicy statements, subject to the power of review
¢+ by the President of the College" ‘and the Paculty Assembly.
B. The normal procedure for attion on cases indicated in II. B. . shdll
be for the Vice President for Academic Affairs to s@®mit an agenda
of cases and proposed ‘actions to the committee. The committee shall-

- review each case and enter a recommendation. The comnittee. may make '

C. Any member of the facul‘twmay submit recommendations of policy
questions or.om individual cases to the Chairman of th§ Professional
Affairs Committee when other procedures seemingly are not.open or
are no%'ﬁppropriate

D. The confﬁdentiality of the proceed_ ﬁs'of’the Professional Affairs

JCommibté% must be preserved. "No nfember of the committee may sit at
“the timé¢ of deliberations on his own case¢, and he should disqualify
himself'in instances where his interest may bias his Judgment. The’
committee shall report 1ts action on cases, without the substance of
any discussion, to the Chairmsn of thédFaculty Council. Only in-
cases of purposeful distortion\of the actual facts or when circum-

recommendations on cases not listed. in the agenda. j

information concerning the acti?n of the committee be réleased '

outside of the committee or the \appropriate administrative personnel

or the Chairman of the Faculty Council~~and then only after mutual
lconsultation between the President of the College and the committee.
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"related; it is not sectarian. While the best way to define~ﬂpd§1mplemént

- Teaching

" fmay or mey not be good.

III. FACULTY AS TEACHERS -
e e T
‘ Americén‘higher education is characterized by diversity in types of - .
institutions. Among the various kinds of colleges is the genre known as
the church-related institution, which best maimrtains its integr#ty and
uniqueness by offéring an educational experience that is firmly|rooted
in the Christian tradition. West Virginia Wesleyan College is ¢hurch-

this relationship is always open to meview, constructive criticiism and
study, it is aniticipated that all members of the college community will
view the effort to relate the Christian faith to the total leanning
experience with understanding, and will accept a sense of persdnal
responsibility for achieving this end. . I

|
I
i

‘- . .7

The first responsibility of the-faculty 'member is thigt hej teach and
that he teach.well. Specific methods of instruction are left to the: =
ingenuity and’ creativity of the individuel instructor, but the general
emphasis must be on excellence in teaching and compunicating effectively.

fTraditionally; classroom instruction in higher e@uéation has been

"an individual matter: This freetiom representé a valuable aspect of

American higher egducation. It has also resulted in some very negative
teaching. Too often the college teacher "teaches as he was taught". . This

The official teaching load at West Virginia Wesleyan College is
fourteen hours per semester. Short term load can be included with either
the fall or spring semester teaching load. Wherever possible teaching
loads are kept below this figure with np more than three preparationg as
a guideline. Other considerations are taken into account in projecting
faculty loads, as, or course, are the needs of the College, the department,
and the student. The summer :school teaching load is ‘defined in the. summer
8chool section. . : ' ‘ ' ' '

]

«

Syllabi | \, - o

-

At the beginning of each year faculty members aré required to submit

‘a copy of the syllabi to be used in each course -to the Office of the Vice

’ -

President for 'Academic Affairs. o

Attendance Requirements ' S

_ Each student is responsible for attending classes, laboratory sessions,.
certain:desigpa‘ed lectures and several all-campus convocations. -

o
R .

- ‘ ; - " ‘
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Misging any’ class or- laboratory sessien, r substantial portlon
thereof, *conBtitutes an absence. Missing sessions because of late’
registration constitmteb absences. “

\ L

Each faculty member shall within the framework of these regulations,

be responsible for handling problems of atbengadpe.

A

. Each faculty member should furnish the foice of “the Vice President’

for Academic Affairs with a copy of his’ reguirements for class attendance

and make these guldelines known toe the students at the beginning of the -
semester. The Dean of Students periodically rgports ‘to the f&culty for .

-informational purposes those students mlssing ¢lassea due to health reasons

or when on official college business. .
lad ' “

Examinations =~ . " ! R

Examinations and quizzes are given at the: discretion of the faéulty
member. There is no instltutional policy concerning midterm examinations
eI%hough a midterm.grade is requiged to be reported to the Office. of the.
Registraf’ The Registrar's, office will publish'a specific schedule of
final &xaminations and all faculty members must'adhere strictly to this
schedule. ' Adherence- is for the protectlon and benefit of the faculty '
member as well as for the student. If a student has more than two final
examinations in one day, the instructor may, at his prerogative, make °

. special arrangements for such a student. Also, if an instructor has two

or more sections of.one class he may, but need mot; permit the student

_ to select a particular section.

Students may be afforded the opportunity ‘f'making up a migsed
exemination or quiz at the discretion of the fdgulty member. Arrange-
ments for such a make -up ‘caused By extenuating clrcumstances are a matter
between the student and the faculty member con erned. If a student Misser
a final examination, he must obtain permission from the Office of the Vice

- President fqor Academic Affairs to make-up this| examlnabion, pay a. $5.00

make-~up fee, amd then present a permission ford to the faculty member
authorizing a make -up éxamination.

“
4

A student ,who misses a compxehensive examlnatlon, must obtain pérmission

‘from the Office of' the Vice President for Academic Affairs, pay a $1p 00 make-~
. up fée, and present a permjssion form ‘to:the faculty member authorialng the.
make -up of a comprehensive examination.

: [
o : : ‘ %

Credit by Examinatlon. Students with superior ability or extenpsive

preparation in a given subject are encouraged to g¢onsider establishing

credit by examination. ‘Forms may be obtained from the Director of Testing

and Institutional Research in Middleton Hell. Students desiring this
privilege in sn area where a CLEP subject examlndtion exists must take the
CLEP test. If no CLEP examinafion is- avallable, bhan a member of our faculty
will be asked to prepd?e a discriminatory examinat@on for this purpose. The
entixe examination fee of $15.00 required for preparing, grading, and re-
porting the appropriate student score will be. paid.@o the faculty member.

All grades for credit by examlnation shall be on a pass/fail basis.

|
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Entering freshman may take the CLEP general examination prior to
registration and may be granted credit for those areas in which a fortieth -
percentile is achieved. It is possible for such a student to be granted
30 semester hours of credit on the basis. of this examinstion. This
student may also be excused from the general education requirements in
the ‘humanities and social scienge core programs.

Comprehensive and Standardized Examinations. All students are
required to complete a comprehensive experience in their major area of
concentration. This is normally done during. the last semester, immediately.
preceding graduation. The nature of this experience is at the discretion
of each department. Some will use the Undergraduate Record Examination (URE), .
some use a;seminar type class, and others use a writtgnsexamination or other.
defined type of experience. The completion of_this degree requirement must
be rpported to the Registrar's office on the appropriate.form before a
student can be cleared for gradustfonm. - , AN :

N\
" All students are required to take the URE which is normally completed
“during the last semester in college

N,
\

_ l ~ National League- of Nurs1ng Examination 1is required of all senior nursing =
S B maJors and must be taken when scheduled. o F

The National Teachers Examination (NTE) is no longer required for
teacher certification in Wegt Virginia. However; those students who may
. be seeking employment in other states should ascertain whether or not it
. 1s a state certification requirement.- It is to.the students advantage to
| take the NTE, especially when West Virginia Wesleyan College 1s a convenient
\ testing center

| Grading .o "'éf m'

Academic freedom allows. the professor complete autonomy in determining

classroom grading procedurgsi The College Grading System is on a four ‘point

- pystem with letter gradés being "A", "B", "C", "D", and "F". The distribution
of letter grades Dby course will quite naturally vary with the level of the
course, that is, freshman, sophomore, etc., and the ability of the class in
general. However, where an abnormel distribution persists, it is expected
that the professor will'review his testing and grading practices as well as

his methods of instruction. Advice and assistance are available from the
Divisional Chairperson and the Dean of the Faculty. The procedure for .the
awarding of an Incomplete grade is as follows: 1f a student who has been N
making a passing grade cannot complete his work in a course pn account of <
illness or other sufficient reason, an I (incomplete) is enfered temporarily S
on his record.. A course recorded as incomplete must be completed within, the
first six weeks of the next semester, except when an extension of time is
granted by the Committee on Admission and Academic Standing. Otherwise,

> | the I automatically becomes "F". For purposes- of making up an "I", the

| summer sesslon is congidered- as a semester. o : .

\

Grades to be awarded based -on credit by examination shall be on & .
pass/fail basis. Please note D/F repeat polity in College Gatalog.

V 4 - R . ,‘ * ) . - . .
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| The responsibility for careful evaluation of students' work rests

pon the instructor of the course. In cases where dereliction of duty on
the part of a faculty member results in apparently wnjust grading, the de-
partment chairperstn in consultation with his faculty and the Dean of "the
Faculty will decide whether redress should be considered and if so, what
form it should take. g

-

~

- . Faculty Office and Office Hours

Faculty offices are hssigned by the Registrar in consultation with
divisional chairpersons. In most cases private offices are available; .
however, depending upon the office space available, faculty members may be
asked to share office space with one another.

~‘ Individual offices provide the faculty members the essential oppor-
~ tunity to council with students, prepare for- class activities, personar
studx ‘and research.

, A great deal of the educational process takes place outside the class—

room. It is, therefore, considered”important that faculty members make

themselves available outside the immediate classroom situation and other.
.opportunlties should be made by appointment.. This may be done formally

through spetific office hours posted .on or near’ ‘the office entyance or-_

fquite informally thréugh an "open door" policy. The number of hours are .

‘not specified but adequate provision should be made for all students who . ..~ ¥

"“w1sh assistance and counselibg. It is especially imperative that faculty = . . 4

.members ‘be available during the days of preregistration*and registration. ’

Registration ' Lo o ; o ‘ - _' "
Though speciflc procedures of registration £ rmulated by the
Reg&strar and the Dean qf the Faculty, in a small college faculty members -
are expected to part1ciﬁate and. ai@ in the\registration process: It is. = .
expeqted that faculty- members williyk available, and willing to aid in uhms :
RO Nerﬁicomplex and import&ﬁt functloﬁ Specific directions are 1spuEd by %H
EPA Registrar, but faculty. personnel s ould be familiar w1th acadenic equize -
; ments, scheduling problems, etec. ¢ : ey, %
L] ’ Li
Student Overload. If a student 1nforms you that he desires to register\\
for more than the normal fifteen hour load, instriuct the student to indicate
his reasons for overloading on the back of his preregistration form. In
general, & student should have a cumulative G.P.A. of well over 2.00 ("C"’
average) to carry 16 hours; a 2.50 for 17 hours; and.a 3.00 to carry 8

hours. Students in teacher education who express a need to carry extra ~514$ .ﬁ_
. hours should be referred to the Advisor for the Depaftment of Education.
l' due to State regulatlons .

JIf-you are the student's Faculty Advlsor, you will have an opportunlty )
to examine the completed form, giving any guidance necessary before executing %"
'your signature. -Final approval will rest with the Dean of the Faculty and/

" “or the Registrar. B -I\\J* |
: . A | o o 95 >
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- Student Withdrawals - [
. . . . ' . . .

~© A student desiring to withdraw from one of your classes must secure en

official Withdrawal Form from the Office of the Vice President for Academic

' Affairs. The student's reason for withdrawing is sthted in writing on the
Withdrawal Form and seek7 your recommendation. The [student then, obtains the
recommendation of his faCulty advisor, the appropriate department chalr- -
person and the Dean of the Faculty while receiving & ditiongl guidance,
suggestions, comments, ete. All withdrawals must be[made hy the appropriate
date designated in the College Catalog, for a grade ¢f "W' to be granted.

A student planning to withdraw fromythe college cureg an official .
withdrawal form from the Wjce President for Academic Af : rg. " Any pertinent
information you mey have regarding this students intended ithdrewal should

be forwarded to the Dean of Students for guidance.in counselNng the student.
. \ : N :
\

1
-

Summer School o, S o , -

. ” . S L
o -Summer School is composed of two five-week sessions which are’ generally
attended by students who wish to accelerate their programs or who by virtue
of marginal achievement are attempting to upgrade “their academi® ?ecord.
. ¢ : “

~ - Opportunity is made available for members of the. faculty| to instruct
{h the Summer Sessions although they arg not required to do 89, ‘Faculty
members .ordinarily teach for one of the twq, five-week sesslo Q, wi§h a*
total load of not more than six semester hours. T

Whether or not a faculty member teaches during the summer is a matter,

first, of his own desire, and second, it is a matter of demand for the”
course. It is not always possible to "guarantee" summer ‘teaching. Your
desire to teach in a given summer sessiofl should be made kmovm to both the |

Deparpment‘Chairperson and the Diréctor of Summer School. ,

A separate contract for summer school ‘teaching is issued when the
Director of Summer School has determimed that a class has materialized. L
For a full,teaching load (2 classes, totaling 1k students) remuneration is
10% of the base salary for:the school year and is pald in one sum at the.
end ‘of the summer school session. If the ‘humber of tstudents per faeulty member
does not merit -a full teaching load at 10% of his contract; the faculty member
mey, "at his optionm," elect. to teach at the lesser salary rate of 80% of the
tuition engendered. from those students enrolled in the class(s). )

9

.

.
i

Short (Free) Term

L ]

N ’

. wJjanuary Short Term 1s dpproximately a four week period of study
“devoted To encouraging: innovation and experimentation .in the. curriculum .
by both.students and faculty. ' '

The learning experiences ére désigned to’provide,é greater sense Qf.
learning and accomplishment than a single course in the other reguler

semesters. Both students and faculty are "free" from the competing demands

=)
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of four or five courses at one time. Tnis provides an opportunity,for !

“more intensive effort and concentration; greater flexibility in scheduwling

activities, laboratories, fisld experiences, and teaching methods.

°  In generael, Short Term is comprised of elective courses or special -
offerings reflective of student interests or contemporary educational

" concerns. There are a few.which will satisfy or substitute for general

education requirements. Independent Study project, either traditional or
non- traditional& on or off campus, is also poussible when proper application
and authorization have been granted. ,

“w

All faculty members are expected "fo teach in the Short Term unless a

- release has beengauthorized by. the Director of Short Term and the Dean of -

the Faculty. - . : . L.

t

Academic Advising and. Counseling

T

Effective acaflemi¢ counseling is an essential element of the total -
teaching afd learning-precess. It provides valuable opportunities for. the
faculty member to help students clarify their curpféklar objectives and

* confront.the demands presented by their academic and vocational choices.

Concerned faculty members will be willing to invest ‘the time such counsel-

_ing ing requires becaﬁse of the 51gn1ficant results in the liVves of the’ ‘students.

s

Confereneee with students frequently reveal personal problems which
create or complicate academic difficulties. Maintaining a sensitivity to

. such complicitions will enable the faculty person to make wise referrals to

counselors with speciallzed abilities arid training. Useful information
"about students and assistahce in counseling are readily available in the
offices of the various Deans, Division Chairpersons, and the Counseling Office. .

\ Speclfic faculty - members are selected to advise and council freshman
students. It is their responsibility to assist the new studentse in feeling
academically, socially, end personally comfortable at Wesleyan.

(3
Iy f

. Each faculty member should become familiar with the content of the
Fdaculty Advisor Handbock,, tye-College Catalog, and all Curricular Program ¥
requirements . R .
Specialized Counseling. Specialized counseling can be obtained from
these Professional Colleagues. ' . .. T ’

W

Jio Foreign Students -- Director of Counseling o
[ . e
2. Pastoral Counseling +- Dean of the Chapel, Associate Dean,
Campus Pastor, faculty members of the Department of Bible
- and Religion / )

3. Personal‘ity Problems -- Staff PsycholOgist

k. Academic Probation Students -~ Paculty Advisors (Special infor-
' mation will be provided faculty adv1sors by the Counseling
Office)
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"(kinds of personalities engagedgin carrying it out are the college. - Faculty - .

. - : .39 .

"

Academic Scholarship =-- Division Chairpersons and Dean of the

/ Faculty , g o .

. " i . 2 o - ,
6. Information on Test Scores - Office of Institutional Research

7. Transfer Students =- Registrar ,

8. Vocational end Career Guidance -- Counseling Office

Faculty Parficipation in Commencement and Other Campus Events

-

Faculty members dre'reguired to be present at Commencement exercises
and other officially designated college convocations requiring Academic
Regalia. Commencement is not only important to graduating students, but
also to parents, friends and elumni. Faculty members have a significant
investment in this annual event. Taculty presence and participation at
other college'évents, in general, and at officially designated events,
'ip,partigular, has a galutary impact on the total campus community. o

College convocations that call for the wearing of academic apparel
occur” several times during the college year. Maﬁy faculty members own
their owil' regelia, but where caps, gownsd and hoods are not owned by the
individual, %&ey may be rented for the special occasions. The individual
bears the cost for the rental. The Bookstore is respomsible for the renting
of 'regalia and notifies the fgculty in ample time to arrange for ordering |
your needed regalia. . : - a -

j .
] |

Co-curricular

Historically, one of the assets of.the small liberal arts college has
been a certain intimate relationship between facult& and students not usu-
ally possible ‘in the‘largepuniversity. It is difficult to measure the value ..
of contacts made outside. the classroom situation. But anyone who has ever .
.attended ap alumni meeting knows that these contacts may be highly valued
by the college graduate. ‘ ¢ . _

S | : p
_ Included in this category Ere such things as igformal meetings in facultfi
homes, serving as advisor to campus organizations, honor sbcietiés,, fraternities, -
and sororities, assisting in tﬂq direction of studétl actiyities, ¥rips, etc. .

These activities are considered an importent facet'of the faculty person's ~
to! . concern, elosely related to his académic funetions, and the develop- '
.ent of both student and faculty. co : '

0

‘In the final analysis the}instructional program of the.dollegé and the. -

members?‘like the college president and_édministré%iye staff,. cannct escape E .

[y
I
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Birestor of Public I @ormation
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‘ the fact that’their every ‘act, both in and out of the classroom, has
public relations consequences. I . N

The faculty may contribute to good public relations through:

Good teaching . g ', )
Friendly guidance and counsel for students
Constructive rather than negative comments in class. and in
marginal notes on students' papers and reports
Friendliness and cooperation with other faculty members and
s administrators
. Membership and participation in local religious, social, civic,
., educational and service organizations and in other community
. enterprises :
Friendliness in personal contacts with docgl cltizens
Service on college committees
Participation in radio and television programs, discussion
L ~groups and cultural activities
Talks before service clubs, lodges, civic, social, and other
special interest groups ‘

“Membership, attendance, active participation in professional
associations and conferences; both state and national
Presentation of papérs and addresses at professional conferences

-and conventions
Publications
Research and creative enterprise
Attendance at major college events
Participation in faculty~student gatherings
Entertainment. of students in faculty homes -
Maihtenance “of meaningful relationships with alumni and former
studenté through letters and personal visits

)

4

~ Ycur 1nvoivemen in new worthy events should be reported to the

-

Faculty Evaluatﬁon ‘ o ' v . ‘- e

Teacher evaluationiis difficult . The following criteria may be used“ﬁﬂ1”
by departmentam chairpersons and individual faculty members in the .annual

faeculty evaluation , : y
B l.A Effectiveness in. teaching L l - N
2. Breadth of cultural ‘batkground - o :
» © % 3, Commend of one's field .

4, Continued scholarly growth as evidenced through fesearch, publication
and professional participation - '
5. Effectivehess in individual service to students (Counseling,
willingness to assume responsibility for a.reasonable share of the
. co-curricular ‘assignments involving student activities, etc. )
Ratings by departfiental .chairperson; self—evaluations

‘ 6
2+ 7. Ratipgs by students =~ =
N 8. Effectiveness 6f cooperation ith colleagues e
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9. Bvidence of a desire to help the institution realize igs .cbjec-
. “ tives
©- 10. Willingness to accept faculty committee assignments
11, Effective and positive relationship to local community, evaluated
by terms of community leadership. ‘ o

FacultyJColleague Evaluation'

A system of periodic in depth faculty evaluatioén by your colleaguea is
now in effect, as detalled in Appendix A. This present system continues
" to be reviewed and studied by the Professional Affairs Committee of, the Faculty.

) -

Professional Growth
The Wesleyan faculty member is expected to seek opportunities to
continue professionaI”growth. He is encouraged to attend summer institutes,
participate in faculty seminard, attend professional meetings and be generally
alive to the recent developments in his related discipline and higher
education in generdl. ¢“Financlal assistance may be provided. See Professional
Meetings for fiscal guidelines, section IV. - ;

Each faculty member is responsible for providing the Office of the
Dean of the Faculty (location ogbpermanent record) with all updated information -
regarding advanced study, conference participation and all itefns regarding
Faculty Growth and Development. | -

Restricted Enployment T

No college officer, administrator‘br member of the faculty shall engage
in any additiongl occupation ‘that. shall interfere with the faithful discharge
of his or her duties to the College. : - , ,"%W

Any exceptions to this rule must: be channeled through and cleared in -
‘advance with the Vice President for Academic Affairs in the case of faqulty
members or to the President of the College for administrative persqnmel.

Exceptions granted require renewal on a semester or annual basis, depending ;.%:
oy

{

on original authorization. S . ‘ . ~

Part-time Teaching Faculty

! . ! ' . .

Part-time faculty and spec¢ial teaching appointments are entitled to all
the rights, privileges and responsibilities of the regularly appointed full-"
time teaching faculty, in acco%dance with the provisions of the faculty
constitution.. . .

/. Part- time fﬁculty members must participate in th\jﬂ
deductions as defined but are not eligible for apy institutional benefits.
They are, however, entitled to an official ID card with the right to the

, use of campus facilities and programs as are members of their family.

2y

‘ﬁy
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. Faculty members on a»temporary appointment, part<time ﬂaculty, andy
faculty appointees who replace members on the teaching staff oh sabbatical
" or leavé of absence will not haVe the pr1v11ege of academic tenure.‘ ,

Suggested Hints for a Faculty Member - ‘J? K e

v ’ -
e . N . N .

4
-

. Report the fact that you will be absent from a class to.the chairperson
. of your department. In thfs vay, the chairperson of ,the- department in
conversation with you, will pe able, %o meke - some kind of arrangement’ for the
.class or classes missed. The chairperson of the department will notify the -
Dean of the Faﬂulty asopo the absen ge and the arrangements being made, If
“the ‘chairperson of the department finds it necessary to be off‘campus he
should nbtify other departmental me%bers and the Dean of the Faculty.a

i Minor- research grants may ~be requested Present ybuf .application to .
- thé' Dean of the Faculty with: oopi s to' the Directbr of Development and the
Director of Institutional Reseanc . Your application should contain the

: "following information: ’
- »a.‘~A glear statemen .of, problem, ‘h sthesis, ares of concern, orv

LA . “gome other apprdpriate presenta,f%n of the: subject.

I

" » s ** ¢+ Request for gpeciffic amount of money. - R
~* »d. Detailed account/qf the way in which money is to'be used.
e. Dates on which researoh is tog be started and completed

E3 )

.~ . Curricular changes must be recommended to- the department chairperson

o and authorized by the Curriculum Committee of* Faculty Council.

LW,

EY »

All faculty members mey haxe sh opportunity to ,serve as an advisor to
a -campus organlzation If the organization is a "time-consuming co-curricular
~activity" check with the Registrar for the academic. eligibility of the student
involved at therinitial ‘stage of, planning (choir, drama, athletics, etc. » If
a. special vaiver is Judged appropriate, make . the- request to the Committee ‘on-
 Admissions and Academic Standing.. (In the case of athletic events, requests
are made by tle Director of Athletics bnly ) UL

~ . . ]

2 . - . SN
S . B

! fv' You mhy wish. to havs a, particular isste ot question disoussed at a.meet-

o

" ing of the Faculty Council or Faculty”Assembly. it B0, send or. give your
: agenda item to the Chairman of the Faculty“Council at least oneIWeek in ’
‘' advapce of the ﬁscheduled meeting L e . : A

S

5 - * 'b.. Rrecise desciiption -of procedure to he' foflowed 'a AT ’3

8,
,_»’J_ \
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: b,\\ - IV. TFACULTY MEMBERS AS EMPLOYEES
! . T '

v - ) 8
- The responsibility for employing all faculty members rests entirely ¢
- with the 'President; however, the cooperation of the entire staff and student
-involvement 18 solicited and welcomed. Departmental chairpersons are invited
“to -submit the names of avallable personnel and to make any,bontacts»they may
Zzesire when a vacancy develops. _After full credentials have been assembled '

L3

on available perscnnel, the Vice President for Academic Affairs, in cooperation
ith departmental chairpersons and appropriate ‘division chairperson, rates
available candidates. Those giving the greatest promise are then invited to
the campus for a personal interview. Upon the® recomméndation.of the Dean of
the Paculty, the qualified individusls are employed by the President. All
new members of the staff are ‘on probation pending the establishment of ténure.
’

, In the appointment of new faculty members, a_special effort is made' to °
secure individuals who are in full sympathy with %he aims(and obJectives of |
 West Virginia Wesleyan College. For this reason, thosé Joining ‘the faéultyy
are not only expected to be competent.in their own professional fields, but

~ also %o undergird the Christian emphasis of the institution, demonstrate high
- ethical standards and strong moral behavior. . .
' . !
T 5 o~ West Virginia Wesleyan College is proud to be an employer under the. -
- & - philosophy of Equal Opportunity and Affirmative -Action ‘guidelines without
regard to race, religion, national origin, ancestry, age and sex.

. o
A}

- Academic Freedom and Tenure T
4 f' " All members of the faculty of West Virginia Wesleyan College shall have'.
‘ 5 _ academic freedom and be eligible for academic tenure in accordance with the
"k ‘statement of principles and reguﬂhtions as stipulated in Appendix B.

l.J The l973 Re commended Institutional Regulations on Academic Freedom .and
+ -+ . Tenure of the American Association of University Professors is used as a o
supplemental document for procedural guidelines on such matters. -
. ), c ‘ ‘ - . \

o

Faculty Contracts

t Full-time faculty contracts are predicated on nine months of professional
. service and the compensation related thereto is paid in twelve equal monthly
‘payments payable on the last working day of each month. The contract year is
. dJune 1 to May 31 and new full-time faculty members receive compensation for
. June,.July and August at:the end of August. : :

+ . .
- . . »
» .

o
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. Terms and Conditions.® ' o Ve
1 - 1. The faculty member named in thls contract shall not engage in
o -any ather regul\r\remunerative activity or activities without
< the prior permissioh\gf the President of the &pllege. :

2. This contract is»made subject to the regulations governing
‘ academic freedom and academic. tenure as ddopted by the Board of
Trustees of West Virginia Wesleyan. College on

« 3. The FACULTY HANDBOCK of" West Virginia’ Wesleyan College relating

to the Administration of the College, Faculty Organization,

Faculty Responsibilities; Fringe Benefits and Stipulated Procedures,
by reference thereto, is madé .a part of this contract on the same+

n - extent aiid with the same force and effect as 1f fully copied herein.

»

: L, This contract is made subJect to the provislons of Section 6 of
.~ - Article VI of the Bylaws of the-Board of Trustees of West Virginia
‘ : Wesleyan Cullegeé, which reads as follows: °©
"Section 6.. FACULTY CONTRACTS. A written contract for a'
period of one year at a salary fixed by the Board of Trustees .
shall be made by the President of the College in its name with
.. each person employed as:a member of the faculty. The form of
- ' .such contract shall be prepared by the attorneys of the College, -
. """ and shall reserve the right to the .Board, or in the interim '
e between the meeting thereof, to the Executive Committee, to .
»+ . . caneel amy contract if it should develop that- ‘such member of the
' - faculty is incompetent, disloyal to the College, immoral, dis-
‘honest, or- for any other- cause which, in the opinion of théf
N . Board ‘of Executive.Committee, makes the continuance of such
’ member of the faculty detrimental.: to the best interests of the
College. . ] o ‘

Y .

. Salary Scale

Y ..

The faculty salary scale for the college is somewhat fluid with revisione
~ having been made upward consistently. The amount of- salary for- an indiv1dual
18 dependent upon many factors,*includlng degrees, years of service, experience,
teaching assignment, and related responsibilities. Other .factors affecting
salary are supply and demand, -effectiveness as a teacher, evidence-of creative
scholarship, general attitude. toward the college, and willingness to share in’
the co-curricular activities of the institution. Salary increments, as stated
ofi the annual contract, are based primarily on merit,'and‘dependent upon
- resources available. - The’salary scale is reviewed annually by the adminis-
trative officersof the College and is subject. to'action, by the Board of Trustees:

+

*as stated on the reverse side of each faculty contract

4 s, - ’ (
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Payroll Deductions o

The following payroll deductions are mandatofy: :

1. Social Security .
2. Federal Income Tax
3. West Virginia Income Tax

The following payroll deductlons are optional:

_Retirement Annuity Income (TIAA and/or CREF)
iy - . (may be Tax Sheltered)
) Traveler's Tax Shelter
Collective Life Insurance

i)

‘Methodist Federal Credit Union
Praveler's Master Plan" (Automobile Insurance, Homeowners
Insurance, Life Insurance)’ : R

2

3

L.

5. Hospitalization and Major Medlcal
A _
7

8. United Fund

v -

Academic Rank and Promotion

ﬁﬂﬁéw\g:mbers of the faculty at West Virginla Wesleyan are .normelly
appointed Yo one of the following rankS°~ Instructorj Assistant Professor,
YL ASsoci te Professor;) Professor »
- Academic rank and Bromotlon shall be based vpon the extent of training

: o in terms of degree or equivalents ‘and the extent of experilence in terms of
3 N * the number of years of successflill college teaching or its eguivalent with
primary corsiderstion given to the criteria listed under Teacher Evaluation. -
High level academic pe"formance and exceptional service to the Cdllege are -

expected. g .

The minimum eligibility of an
when he hag a master's deg ree plus

lnstructor‘for promotion shall be reviewed
one year of successful college teaching
Favorable consid~

experience at Wesleyan (dr-amcceptable equivalenté of both).
eration for promotion shall depend primarily upon promise of a high rating on

the qualitative criteria.

'I

($250 increment to base salary)

-

The minimum eligibility of an assistant professor .for promotion shall be

- reviewed (a) when he bhas & master's degree plus, five. years of successful college
teaching experience at Wesleyan {or acceptable equivalents of both) or (b) when
he has a doctor's degree plus three years of successful college tedching experi-
ence or an equivalent of the latter. Favorable consideration for promotion shkall -
depend primarily updn a high rating on the qualitative criteria. ($500 increment
to base salary) : . _ o

The minimum eligibility of an associate professor for promotion ehall be
reviewed (s) when he has a doctor's degree plus.five years of successful college
experience at Wesleyan or acceptable equivalents of both or (b) when he has a

.master's degree plus fifteen years of successful college teaching experience. -

v

~

’
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Favorable consideratlon for promotion shall depend primarily upon & high
rating on the qualitative criteria. ($750 increment to base salary)

Advancement in rank comes w1th the- recommendation of the chairperson of
the department, appropriate- division chairperson, the Dean of the Faculty, and
_ the Committee on Professional Affairs of Faculty Council, to the President for
. authorizatlon. ’ ) - .

Professional Meetingﬂ

At the beginning of ‘each academic year the Dean of the Faculty will
determine a per capita distribution of the fund for attendance at Professional
Meetings and will share this\information with the divisional and departmental
chairperson for their guidance in achieviﬂg an equltable use of the fund by
the faculty in ‘their department.

Partlcipation or attendance.at professional meetings must be cleared in
advance with the Dean of the Faculty to determing available funding. Secure
a form from: the Dean of the Faculty who will communlcate his recommendation
to you in advance of the meeting. ) e :

The College w1ll pay 50% cf the faculty member 8 expenses, for attendanCe
at meetings of learned societies on the approved list (see WVWC Checklist of .
Learned Societles), clinics, workshops, institutes or.other similar meetings ‘
of short duration when the faculty member attends on his'own initiative for ’
reasons of personal or professional interest or advaricement. . . '

-

L The College will pay 100% of expenses if the faculty member has a place ,
" on the program or attends a meeting as an “official representative of the v
~ College to a commlttee or associatlon in whlch there if current institutional

membership :

Reimbursement of expenses will be made upon submission of an account of
actual expenses and supporting evidence to 'the Dean of the Faculty. Under
extenuating circumstances an advance of funds may be made upon submission of
expenses and supporting evidence. ' A report of est1mated expenditure with
voucher must be submitted for final settlement

Travel Reimbursement

Faculty members on official college business can schedule one of the
college vehicles for travel purposes.  In the event all college vehicles are
- scheduled out your personal car may be used. The college will reimburse °
(A mileage at fifteen cents per mile. ' ’ o

The use of.college vehicles is thevpreferred means\of travel.b

". - - Sabbaticael o » o a

The sabbaticel leave program now in operation at the college is in the
L . : i .

Ny S ) - : Y
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process of being revised and ?edefihed as "A Leave and Assistance Program"
see Appendi CT vith a proposed‘implementation date for the academic year

1975-1976. :
' 1 The current policy can be notéd in the previous Fécul}y“ﬂandbook dated
1971, pages 35, 36 and 37. "t . o ' . »

-
&

>

Fanulty Wlclfare Provisions

i

 Insurance. Members of the faculty share in the following insurance
plans: (1) Basic and Major Medical Hospitalization Insurance; (2) TIAA -
Group Total Disabllity Insurance; (3) TIAA Collective -Term Life Insurance;
" (4) TIAA Retirement Annuity Insurance, with College Retirement Equities Fund
- option; (5) Travel Accident Policy; (6) Federal Old-Age and Survivors -
Insurance (Social Security); (7) Workmen'a Compensation; (8) Unémployment
"Compensation Insurance. o - - . \\
) S Basic and Major Medical Hospitalization. Faculty members are covered )’\
by a Group Hospitalization Plan with The Travelers Insurance Company for both .~ ¥
" Basic and Major Medical Insurance. A base plan 6f imsurance covérs specified
" early medical expenses. The major medical plan is designated to absorb the
. impact of a gubsﬁahtial portion of large medical expenses resulting froma .-~ _
serious or prolonged illness not reimbursed by the basic insurance.. It . oA
provides'a broad scope of coverage for medical expenses, whetheYr -hospitalized . - S

or not. Each individual codvered has an overall maximum of $25,000 a8, the toﬁall ‘
amount of major medical benefits. A deductible amount congisting of "$100 is
pald by the|insured for all covered expenses 1n excess of the "base plan". After
the deductible is satisfiled the individual pays 20% and the major medical plen '
pays 80% of covered expenses above the deductible amount. The employee who
elects coverage under this plan pay 32% of the premium with the College paying -
- 68h. | | , L f
] 4 : N ’ . ) X &;' ) 3 R - L
Totel Disability Insurance. The total disability benefit program of -~
‘insurance provides two types of benefits® (1) a monthly cash income benefit.
, This coverage provides income for: the insured‘f§om the 18lst day of ,total
’ ' QQisability. In order to help the insured .bridgg the gap of this 180-day -
waiting period, the College will continue to pay, the contract salary to the
disabled faculty or staff member from the time of total disability to the end
of the current contract period or for six calendar months, whichever is the
shorter period. (2) a-waiver of premium benefits for TIAA-CREF retirement.
annuity -premiums paid under the institution's,retiremgnt plan. "The income end
waiver benefits begin after the insured has been totally dikabled for a period .
of “six consecutive months and they continue during such disability until he L
' reaches age 65. At age 65, annuity payments to the individual begin to provide
' the disabled person a combinaiion of disability and retirement income lasting
throughout life. : " ) - ° :

‘ , Retirement Annuity Insuféhcew\\Your aﬁnuiﬁ§ is a cbntractﬁal,aéreement
\ o " between you and The Teachers Insurance Annuity Ccmpany. In’return for the

»

*?ubject to Faculty Assembly_Actgon‘and the Board of Trustees. ¢

46
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premiums you and the oollege pay during working years the company promises
to. pay you a lifetime 4ncome during your retirement.
& e o
Full vesting for each participating member 18 one of the most significant’
features of a retirement plan. From the day the member's first annuity
- premium is paid he assumes full ownership of all retirement and survivor-
benefits purchased by his own and the College's contributiond. Withdrawals
may only be made under certain circumstances. When one qualifies for with-
/drawal of his contribution, the College may also withdraw its contribution.-
'Equal premium contributions are made by the employer and employee at the rate
of 6% of the monthly base salary. .

Participation is optional and a "Tax Deferred Annuity" plan“rs'available.

Travel Accident Policy. All employees of West Virginia Wesleyan College
are covered under the Travel Accident policy when they are on officigl College -
business away from the campus The cost of this coverage is borne bj;the
.College. ; - o : g o

T Social Security Benefits. Each employee of Wesleyan who is not %*
ordained minister must participate in the Federal Social Security Program
The rate withheld is determined by law and is. subject to change’ from time-
to-time. .

Workmen's Cumpensation. The College provides Workmen's Compensation
JInsurance through an agency of the State; For west Virginia. Sholld an employee
become injured "in line of duty only" égis entitled to certain financial
benefits.. The oq@j is borne by the College.

Unemployment Compensation The College prov1des Unemployment Compensation
Insurance through the West Virginia Department of Employment Security. A
terminated efiployee may be eligible for this insurance under certain conditions.

—_— . .

Tuition Walver. The Board of Trustees approved the waiver of’ tuition for
all dependent children ‘and spouses of all full-time employées of West Virginia
Wesleyan College effective June 1, 1Y61L. In order to quelify for this-waiver,
one must have been employed for at least one’calendar year prior to the

admission of a student. ' The employee fnust be a PERMANENT employee and the = %

applicant must meet all admission requirements. of the College. The waiver
covers tuition only and does not apply to fees, room or board
- A, Conditlonb stipulated by the resolution as approved by. the Board
of Trustees effective as of June 1, 1961:
1 It applies only to full-time permanent'employees of the College
" . 2. The employee must have been employed for:at least one calendar
yedr prior to the admission of the student.

3. 'Eligible applicants are dependent children and spouses
N : 4. The applicant must meetlall admission requirements of the
' College.

5. . The waiver covers “tuition only, does not apply to fees, room,
, o -or board; it applies only at West Vlrgjnia‘yesleyan College.
-, © 6. Tuition waivers (also ministerial discounts) coupled with West
' ' Virginia Board of Regents awards cannot collectively exceed
current tuition and . fees. .
47
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B. Additional provisions based?‘
" became effective:

1. Application for tuition‘waiver must be filed in the Personnel v
Office prior to the beginning of the school year. An application
must be filed each vear‘ n order to- enable the College fe to antici-
- pate the tuition waiver‘
An applicant will be gra ted the wa1ver provided the anniversary
-date of employmeut is noj more than thirty (30) days after the
start (first day of class,s) of the semester. or term when the
applicant wishés to entery
3. ALL "dependent children" ncludes only those children 22 years
of agg or under, vho are ynmarried.
4. ‘A dependent child who marries, will become ineligible for tultion
waiver at the end of the semester in which the-marriage occurs.
5. 'To be considered as a "PERMANLNT" employee, one must meet the
following conditions: , -
a.’ where a Chlld is ‘the applicant, the employee must have
been employed for 'at least one yeat on a full-time basis.
b, Where & spouse is the applicant the employee also must
*  have, workeq for at least one year on a full-time bagis;
EXCFEPT that, the employee must also have worked at least
one year from the date of marriage to the spouse. -
¢. He must be recommended by his supervisor as one vho would
-make a satisfactory employee over a period of time beyond
v what &s normally considered 'temporary" or "transient".
6. Tuition charges are covered for all courses offered by the- College.
Private instruction and audit courses beyond the normal course
, load are not included in this provision.
. 7. 1In the case of the death of a permanent employee, all eligible

™

v

-

applicants who have been accepted for admission at the time of the

employee's death shall continue to receive the waiver of tuition
until grasduation from the College, provided that the employee
has been employed by the College for at least ten (lO) years, and
was a full-time employee at the time of his death.

8.. An employees veteran child or spouse receiving GI benefits while
attending Wesleyan is not eligible for tuition waiVer

" C. Procedure for determlning eligibil{\y for waiver

The faCulty member obtains an "Application for Tuition Waiver form
from the Personnel Office. The completed form must be returned to ,
that office prior to the beginping of the academic year for vhich
application is made. Certification comes from the“Personnel bffice.
The application is to be refiled cach year that the faculty member
w1shes to take advantage of the tuition waiver.
ANY QUESTIONS REGARDING YOUR COMPENSATION, FRINGE BENEFITS, AND RETIREMENT
SHOULD BE DIRECTED TO THE PERSONNEL OFFICE, LOCATED IN THE ADMINISTRATION
BUILDING.

~
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Moving Expenses .

».

Legitimate moving expenses for new faculty members and administrative

 personnel will be paid by the college upon the submission of appropriate -

receipts. This includes moving company costs, U-Haul rentals or personal
auto- mileage depending on type of transportation of personal belongings.
Retirement T

- Members of the faculty will normally be retired by the Board of Trustees
at the end of the academic year in which age sixty-five is attained. Under
speclial circumstances and depending on need; a faculty member mey be employed
on & one year-renewable contract basis after age sixty-five but not.beyond
age seventy. ' ot

. Early retirement beginning at age sixty-two is a pbssibility if‘desired..;
Normally Department Chairpersons wiX¥l not serve in that role beyond age sixty=-
two; however, they may continue teaching until the retirement age of sixty-five. -

t

Faculty Emeritl. Faculty members who culminate their teaching career.
while at Wesleyan and officially retire due to age requirements will be
elevated at an official ceremony to the status of Faculty Emeritus.

Faculty Emeriti will be provided an identification card, with all the -. .
rights and privileges to the use of campus facilities, programs and athletic
vents at no cost. :

Faculty Emeriti who may be on & one year'teaching appointment are not'-
entitled to serve on Faculty Council or standing Committees, however, he may

participate ih Faculty Assembly P .

- Office ‘space and the facilities of the Service Center_cannot be extended,
unless designated a special project assignment endorsed by the College. :

3

Termination of Employment : -

N

Termination of employment may be voluntary on the part of any faculty

. member at the ‘end of a contract -year upon submission of an official letter of -
.resignation . _ ' RN

Teimination may be prompted for cause, or financial exigency but only in
accordance with the terms and conditions-of the, contractual arrangements
between the College and- the faculty member. - . , ot

* Termination when necessary will be in accordance with principles and
regulations’ governing Academic Freedom and Tenure..

X v
P . . . . ]
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Identification Cards

. 3 . : &

Each faculty member should secure an official identification card when -
notified by the Personnel Office. You will also receive an individual ID
card for each member of your family.

»

#

- This identification card is essential for admission to all on-campus

~ athletic events, College Bookstore "thirty-day charge" privileges, use of
library books and facilities, the campus conterts, campus center programs,
and some off-campus special reduced Hotel rates where such privilege is
extended. . o, -

< ' : . Y
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V. CAMPUS SERVICES

Audio-Visual Media Center

Audio-Visual mtdia services (materials, equipment, operator) for
instructional and other campus purposes are provided primarily for improved
instructlon

, Report your needs (either in person or by, telephone 8020) to the Audio-
Visual Office, first floor of Haymond Hall, Monday through Fridey, -8:30 a.m.
to 5:30 p.m. .

When requesting services from the Audio-Visual Media please give at
least 2L hours notice prior’to use. The Audio-ViBual Media Center is prepared
+ to serve most needs such as: : S
- A~V equipment and operators for instructional needs‘
v Assistance in the utilization and seléction of instructiondl media
for your classes . v
WOrkshpps in various areas for departmental or interested groups -
Students are welcome to use these facilities when they need to
obtain materials for equipment for their classroom use
(1f materials are needed from the Center a requisition signed
by the departméntal chairperson is required)” .
Consultation on various phases of media, materiels, resources,
K - . information, previews, graphic production and purchasing

Equipment,Repairs.‘ We are now equipped to'handle.collegelaudio Visual
- equipment repairs. Please report any malfunctioning equipment to the office.
Mr. Steve Keplinger handles service, repairing, installation, end maintenance
of all A-V equipment, telev151on, public-address* systems, intercoms, and two-
'way radio, etc. :

Films. The A-v office is responsible for ordering all films that. are .
used in classroom activities. Resource catalogues are. available for all
academic disciplines. All films neagled during & semester should be ordered .
-not later than one month in advance of the beginning of the semester.

.~
4

In an emergency,. film needs must have a minimum of three weeks lesd time
for ordering a film prior to date of showing Films may be previewed in the
A~V Complex prior to use in class. Preview time should be scheduled. .

Retrievasl System. A Retrieval System is available through this office
and can be used as a supplement to classroom instruction. There are two
numbers, 155 and 166. Each one of these numbers allows five students to

o listen at the same time. A telephone is also aveilable at the Audio-Visusl
Offioe where offﬂcampus students msy listen to tapes.

N

' If you plan to use retrieval; send or bring the tape that you wish to
have prepared, and schedule the listening txme. _ . .
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. Television Studio. The T.levision Studio is nov located in Room 121, *
Haymond Hall. You may schedule the Television Facilities through the Audio— .
Visual office. We can also video tape programs from the stations. carried
on the cable system. Limited Remote Video taping is also possible

a i : -

Benedum Campus Community Center

' The Benedum Campus Community Center offers recréational fgcilities for
swimming, bowling, billiards, ping-pong, music listening, reading, TV viewing,
. conversation~over-coffee, a quick lunch. It is a place of recreation and
relaxation, and work. The campus newspaper (Pharos) and yearbook (Murmurmontis)
maintain offices in the Center. The Campys Center Program Board (CCPB) and
Community Council also maintain: offices in the Campus Center. It houses WVWC
+88.9-FM Radio Station. The student. .operated Campus Center Program Board plans
dances, lectures,-film series, exhibits concerts, and entertainment. The
college bookstore provides for limited éhopping - Discuss your needs with

any qof the staff persons in the Campus Center (8113) : :

. The Campus Center Reservat}on Desk (second floor) supervises the campus
switch board, reserves all campus facilities, prepares the "Quick" (announce-
ment of campus events), maintains and regulates the master Activities Calendar,
and provides the following special services: - :

I ]
Embosograf signs can be prepared and burchased at the Reservation
. Desk. Secure a purchase order first if it is to be charged to a ¢
college budget. The minimum charge is 50¢ with a wide variety of
signs availablg. ) o .
- . .
Non-departmental, "ditto" work can be done at the Campus Center for -
a minimdl charge as schedule permits. Faculty, departmental organi- _
zations, and étudent teachers must have their duplicating work done oo
* at the Service Center. : -

Pdging service within the building is available at the Campus Center.
) . ‘Call the Reservation Desk, giving instructions on the return call. °
* It is dot possible to have the. person come to the telephone

The procedures for scheduling campus facilities and making official
‘reservations is outlined in Appendix D and can also be found in the
eurrent printed Student Handbook and Calendar. These procedures
must be followed out of courtesy to all campus personnel and for

the protection of thg facility reserved for your program.

- kS
Exceptions to this reservation procedures apply to classrooms, the
nev Physical Education and Athletic Complex, and the residence hall °
lounges. Please check with the Registrar if you need a classroom; .
the Director of Athletics for the P.E. facility, and the Director of -
Housing concerning the residence halls. -

\

,
.

. The guidelines. for the use of the Campus Center by you, your family,'
and college guests are as follows. Your cooperation and adherences
to these policies is solicited. - ’

-

"
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The Center is for use, first, by students, employees,
and their guests; out—of~town alumni, 'and those holding
Courtesy Cards. Second, it is For use by the larger
community on & scheduled basis, usually groups.

All regular users are -to have identification cards.
(see section on identificatien cards)
All cards are non-transferable.

A card must be presented whenever games, records, bikes,

or other items are checked out; ‘also when bowling, swimming,
playing billiards, or table tennis.

A "SUB" card may be used in lieu of the regular card, no
more * than three. times per semester.

Cards will not bé accepted from, or given to, a child,

‘the parent is to carry them.

Children and youth under 21 years of age are not permitted
in the Center unless accompanied by an adult in a super-
vised group, or holding a Junior Card. ' i -
Eligible children may be with a card-holding adult’ other

, than parents, unaccompanied children will be directed to
leave the building :
Minimum age for swimming is six years, for billiards and
bowling, nine years.

: College personnel must be present with their children when
checking in or out from swimming, using Game Room, etc.,

. except that théy may call the Reservation Desk shead of
time while working on campus.

A small child must have an adult with him in the pool area
‘tnless he can pass the swim test for Beginners (given by
the lifeguard). .
Eligible holders of identification cards (students, employees,

»

. etc.) may bring guests. You must accompany your guests at

“the Center. -
Guest ratés, are: “ ‘
7 Bwimming h8¢+ 2¢ tax -= 50¢ per ‘%&ri‘od
°. Bowling, . L4B¢ 4 2¢ tex = 50¢ per line
Shoes ‘ 1h¢ 4 1¢ tax & 15¢ per paid —
Billiards ' 58¢ 4-2¢ tax ¥ 60¢ per half hour, . -
Pinégpong 19% 4 1¢ tax = 20¢ per half hour e

General Regulations applying to all

a: No.smoking except where ashtrays are officially provided

b. . No food or beverages ‘allowed in the music room, reading
‘room, .bowling alleys, swimming pool area or bleachers.,
Food «carried off third floor must'be\in-take-out con-
tainers.

c. Furniture 1s-not to be moved except by prior arrangement

at the Reservation Desk when reserving a facility. Caution:

Tables on Terrace are not to be moved at any time.

d. Building is to be cleared by closing time each evening.

e. Dress is to be appropriate for "the living room of the
campus', clean,.complete, including shoess Bathing sults
are not to be worn outside of the pool area.

f. General regulations of :the Ccllege apply (dress, gambling,
alcoholic beverages, etc. ).

B3
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‘College Bookstore , Y

o7

The College Bookstore, located on the second floor of the Campus
Center, will order all textbooks for your regularly scheduled classes, as.
well as supplemental books, certain laboratory supplies, and can purchase

:other instructional items. , : .

_All purchases at WVWC are centralized in the Purchasjing Office;- it is
therefore necessary to complete a purchase requisition form--again, in con-
sultation with your departmental chairperson who must affix his signature to
the form. Nc purchases will be made without the properly completed requiaition.
This also applies to purchases at _the College Bookstore.

Record the following information on the Textbock Requisition: provided
by the B.okstore: course number and name, author, edition ‘or copyright,
title, publisher of book, and estimated number of students expected in the
class. The Bookstore personnel will maké adjustments to reflect stock on-
hand at the time the order is placed with .the supplier. List each class
you are scheduled to teach, and indicate if no text i1s required. Sign the
form, then submit it to your department chalrperson for his- information and
approval. All the above information is required for c mpilation of an
accurate and complete book 1ist at the beginning of \ch semester.

Requests for complimentary copies .of texts must be made to the publisher
by -the professor who wishes to examine the text. The Bookstore has forms

~avallable for this purpose, but cannot request the ex&minamion copies for you..‘

You may make arrangements yith the Bookstore for a loan of the textbook

~1f it is in stock gnd charge it to your account. The book must be returned

withln three weeks and in good condition to receive full credit.

o

The Bookstore is also a gocd -place -to browse for paperbacks, greeting

~cards, gifts, and other personal items. Charge account.service is available,

but all accounts must be ‘paid in full withln‘thirty days.

- .
i . . o
. . L .

Chapel and Religlous Center'

.
_ The Wesley Chapel and Martln»Religious Ccnter provide facilitles and
programs to meet: the spiritual needs of faculty ‘and students.f"
A Sunday WOrship service open to ‘all is scheduled weekly during the
regular academic. year, with special programs during the year using outside
speakers and contemporary themes. - West Chapel 1s open twenty-four hours

for medltaZEiﬁ’and reflection
~ Both pels are available for weddings with a'nominal‘service rental .
fee. Details are available in the office of the Dean of the Chapel.

-ThHe Dean, Associate Dean of the Chapel, and the Campus Pastor, with -

- offices in Martin Religious Center, are available to faculty as well as~

students for counseling ,

54.1
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Gu‘Centrex TeIeﬁhone Service oo, . ' P A . ;-" o

-

.. hall, room with-a télephone,
" the directory (0x23). T . or

.

’ é,:

~L

K4

‘;v.V’ Long distance in state calls*require dailing "9"

“

a

v

LA L N . ‘b

. 4 .
Normally.each faculty membef ig proVided with- &. telephone or shares a
telephone with another coileague. Our "Centrex sysmem proviges eaah - residerice
thus you need only dial the four digits listed in".

. B i . o~ e g - v -
. " - . . v . o~ s o o-
T«MQ ‘e &

fo campus ndmbers xequire seVen digfts -— h72=0123,
9 to gem 8ff campus Lo \ S R ) S

. [y
» e . » o - o

-."1'" and~the severr

digits. Out-of—state calls require ‘dialing "9" - ™" '(area code) dnd the .
seven~digIt number FPlease check your Buckhannon directory for correct o
‘numbers. «~«_ - '

‘.'k . ’1 - . R A X

e ‘. . e .

v e
. The Caifpus s "Switehboard: (main college number h73- 70ll) is lodated at the
Reservation’ Desk Campus Center, primarily for receipt of off-campus calls,
as all do not’ bave listings of on’ campus Centrex numbers.

- The campuShoperators will assist .you but they request you observe the
followlng guidelinés. - o s . .

v

L~ - ’

: B 'Look up your own numbers when possible )
’ 2. Dial on-campus numbers yourself and when.off-campus dial your
rdumber ‘direct. . -
Ask for a dlrectory if you do not have one. = .
“bi Keep your most used coliege numbers with you when® traveling to
\ .. avoié delays and extra® charge when you must call themcampus when

you are off campus._ _;»j , g . . ‘

Gbllege Post Office - " ' = £ o

. -

The campus Post’Office? located (first floor) of the Campus Center, is
.not & branch of the postal system, ‘however it delivers’ .college off-campus
mail to the Bucmhannon Post Office : 1 :

'
v

time faculty members will be assigned a personal campus Post Office

prébeded'by dialiné,
e vty

o . uHi
Lo box numb

Faculty members who are primarily administrators receive their

mail at

their offﬂLes, and doonot have individual mail Yoxes. L

-

On cémpus mail must be" enclosed in campus meil envelopes provided at 4he

SerVice Center.

Onncampus mail. Box

the correct box number-on all campus*mail.

‘Please, do not uSe letterhead stationery and envelopes for.

nimbers are -listed in the College Directory. Please use

Also, advise .all correspo?dents

of your box number 1f youmhave not as yet done 80..

Os

procedures are gs follows: . 0 e

»  The Post Office
e 1. Window hours are 10:006 a.m?, to- 4: 00 p. m., Monday through
Frlday. Saturday 10:00 a. m to 1:00° p.m. (L0:00 to 12¢ OO :
during the symmer).
2. All outgoing college mail, if other than "First Class' must be
marked; mail must be-<in separate bundles accordingly Mark
clearly with any special 1nsﬁruction Jos

0

©

143

I
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.- oL L 3. Under no~c1rcumstances should mail intended for campus delivery .
. yfgﬂ,m' S < be mixed‘in with outgoing mail; use CAMPUS MAIL envelopes!
oL . .h. All mail to be metered must be official cdllege mmeil; Please be
- . ' Y certaln that perscnal mail has proper postage befOre sending it
' _— -~ to the Post Office. 9
A - ° ( 5. MNith bulk mail to be metered, please interbock envelopes with
‘ . | flaps open. )

. ' - 6. Outgoing college mail to be metered must be in the Post Office
. by 2:45 p.m. Monday through Fridey; the last. regular dispatch
.- . 15 at 3:30 p.m. -
’ 7. Use the ZIP code number on your return address. Buckhennon -
26201
8. Packages which are too large to earry will be delivered to
' faculty; a signed receipt will be required. . - oo

'

Computer Center - ' o T

’ ¢ : . .

‘Although the CompuLer Center,,located in Christopher Hall, provides

instfuctional, and research purposes. . L K i‘v

Call or. visit the Center and discuss your proposal with the Director of
,‘the Computer Center,vwho will advise you on procedures and time priorities..

. Please check the institutional guldelines for questionnaire constfuction
g ‘ as discussed in the .section entitled, "Testing and Institutional Research".
) " Some faculty have ‘féund it beneficial to audit the computer class. - - v
‘ . N . i . .( ..' v "1 . »
: Development office . DR - : f\h

o

" One of“the major responsibilities of the Development Office personne% is

, to explore and discover sources, of funding for institutional programs and. - :
e g progects. , S . L

. X . . P
. S ) ey N R e
. Resource materials are avaflable régardifig state and federal govern-“ e
mental funds, Foundation support, and@individual sources for special pre&eets—wx

o " ' Call or visit their office on College Avenue across from the library and
‘ discuss vour proposals with the Director of Development.

v
a

L . The Alumni Office and its.Director is‘also located at 66 College'Avenue, o

KN

- Health Center

on:

PO

The new Barnhart Memorial Health Center is staffed professionally and .
provigdes twentymfour hour emergency service primarily'for.sbudents., o ' K
. All college employees may, . however, use the services of the Health Center
personnel for first aid and emergency treatment while on duty at the college .
during the regular office hours (8:30 a.m> to 5:00 p.m.). : -

.
PES
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If medicatjons are adminibtered tor an employee, a- fee covering the actusl
cost -will be charged‘by the Heglth Centerh__gétensive medication,needs will
A be by prescription.at the expcnse to~the employee. ) ‘. ': :

The services of the Health Center cannot be® extendéd to members of the
employees family except in case of accidant while on campus at which time
emergency Service could be administered.

% ‘\ R -y, »

 Learning Center - ‘ : . . .

The Learnipg Cetiter 18 designed to serve the entire campus COmmunity in

’ a variety 'of ways. ‘A primary function is to assist students in-improving ' )
their reading, writing,-listening and study skills. - This is done - through - D
validated techniques in analyzing student's ‘potential and individualized S
-laboratory -programs and counseling'perV1ces. The: Center recognizes ahd

emplQys paychological‘TEaﬁaingpreorieﬁ and-‘commd ts its program to the improve- ':~5o.
‘ment of individusal ]earning . . *naflai:;__;;g;gg_;;_; -“V o ot

« The staff of the Learniag Center is an integral part of the Counseling :
"Service and works closely w1th Wesleyan's Testing and Evaluation Services to
provide a place for administering a variety of tests including vocational
: guidance inventories. They ‘genuinely strive to meet a wide range of student
QL$\\‘;“\\-EEEQS and to preszide, an atmosphere of warmth and concern for students.
. " s N .. . ’
~ *”“““ﬁervigégt\*_—_"”*““‘“‘ T~ : .
e c . Any student may choose tqQ come to the center. B
o - " The following services are available: )
- ’ Reading’and Study Development Course - The reading and study develop-'
oo ment course at West Virginia Wesléyan is designed to help students
. : ‘" improve their reading, listening and study skills. Emphasis will .
' be given to improve comprehension, spéed, vocabulary, study gkills,
s and flexibility in reading. Practice in reading in most academic
o subjects will-be given. Students may register during regular
registration time. 2 credit hours’ (may e elected for non-credit)
Laboratory Practicum - ‘An individualized laboratory experience designed
‘ to allow each’ student to strengthen reading, writing or gtudy gkills.
iy T ‘Prerequisites: reading and study development course and recommenda-
' tion from the Director of the Learning Center. One hour credit.

- tlndividual laboratory programs in English, ‘reading and study skills, :
and specific programs to prepare students for acceptance to
graduate school. , . .

taking procedures, other study skills, ‘reading or writing probl
Testing Services - Students may be referred, or.choose to come, to.

. the Center for reading tests, writing tests, study skill inven-
tories, or study skills ‘tests. - Students may choose to participdte
in groups dealing with,text anxiety given by the staff psychologist.

Tutoring Service -~ The Center will act as a clearing house and refer
students to departments for tutoring. There-will also be tutors
available -in the Center, and the facilities of the Center may be

~utilized by any department for tutoring. Information about tutoring -
may be obtained by cslling or coming to the Center. Workshop
training for student tutors will be conducted. :

Counselimg Service. - Staff members will counsel students in test- f??f//
e

Y¢
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Filmstrin and Transparency: Service - Faculty members ‘who wish to £
‘ have ‘students see particular “filmstrips or transparencies may

e

‘leave them at the Center.: Filmstrip viewers are available . The.® )'//‘

Center also has filmstrips dealing withuxest—taking and other T
study skills which may be helpful to tie student. . - -
Other Course Related Serv1ces - Profegsors desiring to help studénts
P ‘ _ develop” ‘vocabulary for their gpecific course may sefd terms which -
e ' * can be programmed .into one of the Léarning Center machines.
' ‘Vocational Bervices - The Strong Vocational Interest Blank may be
T taken in the Center.® This is an inverntory which compares the
¢ ‘ : . interests.of the student with the interests of those who are .
- N ' " successfully employed in various occupations. “Counseling is
given and information is Sent to. the Couneeling Office ‘and the
» ' - . student's advisor, o oy ‘ S
Procedures. ' : ' o ' ‘ '
. Registratidn for Courses T
) Any student may register for the Reading and Study Development .
R Courﬁe - It s developmental, not remedial, in nature and designed
R . 1p Both weak and able students. It is highly individumlized--
o to eet individual interests and needs. A faculty advisor might
j I : ‘be particularly interested in advising the following types of
L students to take the course: . (1) a student who is weak in study
_ R R habits, (2) a student.who. wants to develop further any of the
- Lo . basic reading skills,. (3) a slow reader, (4) a student ready for
oo ‘ - - graduate school who wants work in rate, vocabulary or to work on
B ' oo ... LSAT, Mlller Analogy,_etc
The course may be taken with credlt or without eredit/(no audit
fee). It is recommended that only superior students elect to take
it without credit. The work load is sufficiently heavy to make
it a burden for average ot weak students to take the course in -
- addition to a full® Toed., . - Fooeden
- o The Lab Practicum is designed for students vho have previously
' " - v participated in the Reading and Study Development Course- but need
additienal work. s . ‘
Individusl Laboratory Programs, Counsellng or Testing: Service :
- Professors can recommend persons anytime.for work in the. laboratory,
counseling or testihg. Either suggest that the person go to the
Center (Haymond,Hall 202), or the professor may call-Mrg. Coston -
or Mrs. Burgess. A note offering the services. of the Ce ter will

o

. “be sent to the student i ) . .
. ‘Mutoring Services ' RN
. A list of available tutors will b t in ‘the Learning Center,

Counseling Office.and in the dorms. t will be *sent by request to
»eay-faculty memmber of studeant. Learning Center student assistants
_ and faculty asgistants from a vhriety of departments will act as '

~tutors. A training workshop for tutors will be hald each year.

Professors from any academic. discipline® will be Welcome to

-participate in the tutoring training or evaluation seasions. :

Faculty members may recommend to a sIudent to go to ‘the Center or '

to a particular department for tutor ng or the professor may call )
> or send a memo’ 40 “the Center about a particular student. Tutors g‘f

O ‘ : . ’ v ’ ‘ ' 58 ‘ »
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snd those tutored’ will be given an opportunity to evaluate
the effectiveness of the program. :
Filmstrip ‘and Transparéncy Viewing.Service
Since we are open most eveningd‘ it "is convendent for many
students to use the laboratory for viewing filmstrips or-
. transparencies which are assigned to a class. A faculty member
’ . . ..  should bring or send the material ‘to the Center. Several’ days
"should be allowed for the assignment to give .ample time for all
to use the facilities.. Individual fimlstrip viewers are avall~
able. In addition, groups of students can view material*together
during the evening hours. . . ‘ . -
Other course Related Services ' ‘
Programs existing in the Center may be assigned by. any professor
. as class work. Professors wishing to have terms‘programmed into
+the Language Master may send a list to the ‘Center.

oA

e

. The faCilities of the Center are available to faculty. Demon -
stration or discussion of material is available upon request

v Tses

SR " o Vocational Services .
- The- Strong Vocational Interest Blank may be taken by any student.
: o Studenté may. request it on their own, or they may be referred by.
. .~ Dr. McIntire or other faculty members.  -Students are individually
. . : . counseled concerning the results of the inventory. This information
: ‘is automatically given to the student. With the student's con ent,
a summary of results is sent to the. Counseling Office and to thHe
student's advisor. A student may request that a copy be sent !
to any other faculty member who is counseling him. - . .

°

¢ o B
oLibrary Procedures o “ ’

Faculty members may charge out. library materials for an indefinite period.
B However, the materials are to be returned at the end of each semester, and
~. - thosé needed for a longer period may be renewed

' ’ ". -
< - : o u
Sy

_ Procedures for placing books on Reserve may be'obtained by calling'the
Circulation D Desk (7@753 or the Librarianﬂs Office (8059)

“The Check Post is designed to ‘deter Library theft\> It is located at
 the exit of the building. A1l faculty members are- requested to comply with
the check post°rules in the same ‘menner as students. N Y

- \\ Ordering Library materials is done through the individual department
o The Chairperson of the Department must &pprove all order cards before the

- Library cen purchase and catalogue the books after the proper requisition

 has been endorsed by the Purchasing Office. Book order: chrds are available

‘in the Librarian 5 Office. o o

- ALl requests for use of Library rooms, for ‘special. meetings and conferences.
"are made through the Librarian 8 Office.

=




Physical Education and Athjetic Complek

- . The new $3. 5 million Physical Fducation/&nd Athletic Complex .provides
recreational opportunities for all members of the.Campus Community. Faculty

- are aéready actiye in thé intramural program and are encour&ged to use, the
-compléx when schedule and time permits. .

b

The purpose of the Physical Education and Athletic Complex is to provide
an enriched and expanded opportunity for the entire camplus. to achieve mere .
fully the fundamental objectives . of the college. .

The complex is an integral part of the total institutioﬁ’as is any other
college facility. As such, its-operation shall be parallel to,. and compatible .
with, the operation of all other college programs.

B < 1
: The complex is to provide academlc facilities for the Department of .

» Physical Eductation,. ‘the Intercollegiate Athletic program and the &xpanded
Intramurgl programs. It will also provide facilities for reereational
activities for the entire\campns and be a facility for appropriate special

qunctio%s. ; L : :
A R ‘ . \ : 2 : : ' -~
- General Regulatiqns. Co ) -
> 1.7%o insuge maximum use of the complex, safety of pérsonnel- @nd
t

o h‘-'securi f of equipment the ,complex will be used only when an
o ' authorized supervisor is present.

- ‘2. All -regularly scheduled classes, athletic events and intramural
- activities will take precedgnce over any other event' within the

*  complex. -Only a major all-campus.event (te., Commencement)

" would supersede this policy. |
- : “3. All other requests for the use of the comﬁ%bx by individuals of
- groups (campus organizations),-except those noted abdve, must
, be made through .the Director of Athletics' office.

4. Times for general recreation will be posted and emphasis will
be placed on maximum use of the complex by the entire campus.
A1l activity areas and physical facilities (courts, classrooms,.
saunas and training roOms) must be reserved in the main lobby
office.

I.D. Cards must be presented and retained by the equipment room

staf® whenever equipment is issued for recneational activitieé

Only cleaned gym shoes will be permitted on open wood floors

(i:e., gym floors; handball tourts, etc.).

Handball, paddleball and squash equipment only will be permitted

in handball courts. ° -

...9. . Food and beverages will not be permitted in any activity area,
o~ Exceptlons.lnclude lounges, conference robms and the main lobby,

‘ during. athletic events. . .

10. Smoking will be permitted in the main lobby, lounges and confer-
ST " ence rooms; only.A R : -

w

W o =X &

Physical Plant Services

. Lo . . R B

The physical plant and custodial personnel have a magnanimous aasignment

J;BJKQ‘ N : :-'fo‘ .‘f *' o ‘6().
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and are responsible for the maintenance and up keep of aly'campus facilities
and grounds. You can help by using these minimal guidelines. \:L
ooms (replac-

Custodial personnel will clean your offiCe and the classr
ing, light bulbs, etc.) on a routine basis. Contact the custodial superinten-
_dent should a need or a problem develop. :

;),' : _ " Minimal repairs'and assistance can be provided by some of-the male
custodial persons.  Routine minor répairs can be completed by telephoning

th fice of the Director of .the Physical Plant, located on Camden Avenue.
" Major repairs, when needed require a job order, inspection of the pro-
posed Jjob, a cost estimate\dgtermined by the Director. Also, a priority need

must be determined based on other campus needs, and the Job-authorized prior
to any changes o « e

-

. "You are not at liberty to request items of service from the foremen of®
other physical plant personnel, except through the Superintendent and Director.

’
.

Public Information and Publications

&

« . The Public Information office 1s prepared to provide both institutional
: and indiyidual-publicity to improve the image of the college. Too often ma jor
activities "occur.and programs are planned which receive little attention either’ =~ «|
. on or off campus. With your heglp this. can be avoided, and Wesleyan will ,be . )
better for your efforts. ’

Tl Newsworthy items should be sent or telephoned to the Director of Public
Information, preferably before the event

.
. " /

This office can provide photo"‘coverage with reaéonable advance notice.

This office is also responsible for all collEge publications. The
Director will assist with editing, layout, and -the brinting of materials,
off eampus printing bids and appropriate requisition must be cleared through
_ proper chanﬁels.

Some types of offset printing can be done on campus but it must be
cleared with the Dlrector.

Please review your publication needs with the Director.

Purchasing Department _ : /

~ K

. \
The ‘purchasing office is available to assist you in the purchasing of
necessary supplies which are not available on campus ‘either in the Service
Center or the College: Bookstore. ) : ;

All college purchases are centralized in the Purchasing bffice, Ad~

ministration Building It is absolutely essential that a purchase requisition
form be completed -and signed by the chairperson of the department, or the

Q ‘. v i:,‘ : | “/ . fil
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administrative office responsible. No purchases will be made without the

. properly completed requisition and authorization. Any purchase made without
& Tequisition and authorization will become the fiscal responsibility of the
purchaser. - g

*“f%%TEﬁ
ance e 8se

'Dibrary boo

cataloging purpose

" QUICKH

@

;-

The Campus Cehter prepares "Qulck", an on campus information news sheet
listing events and activities. You should read the "Quick" as on occasion it
carries !instructions" to the faculty and students.

Complete the "Quick" form, secured at the Reservation Desk, in detail
Announcements must be received by 3:00 p.m. the previous day of issue.
"Quick" will be in your mail box- on Monday, Wednesday, and Friday.

Prior to placing an announcement in ”Quick”, the master Calendar must
be checked for possible conflict and the desired facility officially reserved.

Radio & -

WVWC 88.9-FM is a 1k4,000. watt, professionally staffed public radio
station attempting to provide alternative programming fér the variety of

. audiences potentially avallable im over half of West Virginia. The station
is part of the colleges continuing commitment to and participation in the

West Virginia community.

Because of the special nature of WVWC's programming,

faculty may wish to integrate broadcasts of hearings, symposia, ‘concerts,

documentaries, lectures, etc. into their courses.

To facilitate usage,

.

Program Advisories are mailed by-weekly to each faculty meinber.

Tape copies oT\some‘programs can be made dependent upon sufficien
(72 hours prior to airing) ndtice, equipment availability, and: the asce
tainment of copyright clearance. Where possible, audio tape Bhould be
secured in advance by the faculty member .from the Audio Visual Center.
Otherwise, WVWC will forward a progran\copy to the center for duplication.

. . _ , : - ,
Inguiries can be phorded or mailed to the Director of Broadcasting:

" The safety and the security of persons art the responsibility of every-’.
one on the Campus Community, but the campus- Security Personnel have these
motters as a primary responsibiility.

.62

- » Sefetlenformation and Campus Security
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Faculty members are provided with a key to their office and the
building in which it is located. NO KEYS SHOULD BE GIVEN TO STUDENT

ASSISTANTS OR ANY STUDENT, aé it is aunfair to charge them with this’
responsibility.

.o Each campus building has & deSignated supervisor who can be of .
. assistance. :

@

All buildings are locked according to the closing schedule provided
the campus security Knovw when your building is locked and don't forget
your key . -

o

The State Fire Marshdl requires periodic ‘fire drills and it is im-
perative that all members of the college community cooperate when drills
are performed under the direction of Campus Security.

Parking stickers are available from the Safety Director, located on
the second floor of the Administration Annex. Charge is $2.50 for the
first car and $1.00 for the second. Stickers are required in order to
park in designated.campus lots between T: 30 a.m. and 5:00 p.m. week days.

All employee's are required to adhere to campus traffic regulations and
satisfy fines for violations.

hd . -

- SAGA Food Strvice

Sage Food Service, a catering company, 18 employed on a contractual
_ basis by the college. They are responsible for both -dining rooms and the
snack bar as well as the catering of special campus or non-campus functions.

The Food Service Director and staff are available for consultatlion and
their-offices are located in Jenkins Hall.

[

These guidelines of procedure are for your convenience and service._
. - . 1]
! Check the availability of a dinirg room with the Reservationist
- in the Jenkins Dining Hall office at the earliest possible date.
: * This should be completed prior to discussing food arrangements. .

) X ’, If food service is/requested at the Campus Center room availability
should be cleared at the Reservation Desk at the Campus Center.prior
to food service arrangements. ‘ . o~

E3

- After you have a room available, plan your meﬁu, price, special .
- needs, table arrangements, head table counts, and particulars
with the Food Service Director

LA

If the charges’are to be paig/gy the college,:you mustAtake the
food service order form, with/price and details, to the Purchasing
Office for an approved purchase order.

it Return tne_fhod service order and white copy of the purchase‘order

et A \




to foud service Reservationist 72‘hours priar to your event and
give a guaranteed c¢ount of your function. B .

Close coordination with the Food Service Director will help in -
making your function a successful ones '

Your chargeé'will be invoiced:
. (a) To College Bursar for budget payment.
(b) Direct to individual for non-budgeted event.

o

_ The above procedure applies to all mealgs, teas, reckptions, pichics,-
and parties. Saga provides all food served on campus. '

. You mhy'take a guest to either of the dining nébms, Jenkins or
McCuskey, and the individual meal charge will be accepted at the door.

Service Center - ; . ) e

~ The Service Center, located in the Administration building, will pro-
vide the following services to the faculty, departmental organizations, and
student teachers. : ' : ‘
: o . g v : .
Dictation via (Telecord) the Dictaphone Dial Telephone System (Dial
133). Secure a copy of "Dictation Procedure for Dictaphone Dial" from the
Director of the Service Center. All you need do is pick up your finished
letters in the Center or give instructions tha?.they be signed and mailed.

Xeroxing, offset press sérvices, are available (no "ditto" or mimeo-
graphing). You may xerox up to five copies, if more are needed it must
be completed by a member of the Service Center Staff. )

Routine office supplies are available and will be charged to your
departmental budget. '

@

Limited typing can be provided.

Examinations prepared by the Service Ceniq;ﬂcan be retained in th&é safe

~for security purposes.

The Center can better serve you during regularoffice hours.if you will
permit them twenty-four hour advanced notice of your needs. ‘

Student Personnel Center _ | =
{ T _ .
A professional staff is available for your assistance in th counseling

of students for academic, personal, social, and pggfessional advising. !

. ; J . :

The Student Persomnel Center through the Dean of Students and the
Associate Deans'’are responsible for financial aid, residence hall programming,
Veterans, workships (includipg faculty assistance), health center, campus ‘
safety and security, campus organizations, and general student conduct and
decorum. : 6 4

» -
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THEKﬁIEECtor of Counseling-and Placement, the Staff Psychologist,

and the Personnel Deans located in the Center invite you to visit the
office located on the ground floor of Agnes Howard Hall,

Testing and Institutional Research : ' ' <.

The College is an officfal center for national testing programs. This
“office provides advisors, counselors, instructors, eand‘students with reliable
- data and information regarding the students' individusl abilities, aptitudes,
—achievement, significant personality traits, and vocational interests.

You should visit or teiephone the Director's office in Middleton
Hall for detailed information regarding testing programs. -

The Director of Testing 1s also responsible for Ipstitutional Research.
All Institutional Research 1s correlated through this office yith the -~
, \ utilization of the Computer Center Director, whén applicable.

The Director of Institutional Research serves as a consultant in the
preparation of all gtudent and .faculty questionnaires. Please prepare -&
sample copy of your proposed gquestionnaire and give the Director adequate
lead time for suggested improvements prior to the final preparation and
distribution of any questionnaire. .

, All off-campus and non- college surveys via the questionnaires mustv
have proper clearance and authorization by the outside agency, as well '
as the institution.

. \1
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FACULTY DEVELOPMENT AND EVALUATION

k]

The present plan provides for periodic reviewvof facultyfmembere in a
variety of.ereas ofvprofessionel performanCe and.competence. .?Be‘emphasis
is developmental.- The suocess*of the plan, depends upon faculty imagination,
initiative, and_commitment to good teaching; upon student oooneration; and .
upon adminiétrative tact, support,.&nd alertness. ’in view of the -scarcity

‘of‘reliable data for meaeuring professional growth and making informed deg-

ments about advancement, the plan proposes that the evalnﬁtion comnlttee make

nse of multiple sources of data from the faculty member, his peérs,'end his

f evaluation.

The evalvation committee.

VI.. Evaluation- F faculty members ate

VII. Poliéy on sala

VIII. Implementation.

I-.,Rationale ‘ .

- A. It is necessary to consider faculty development and evaluation to=«
o gether. (Career development presupposes some kind of evaluation
" to identify weaknesses to be corrected and strengths to be exploited.
Also, the same supervisory personnel--Dean, Department Chairperson,
etc.--are involved necessarily in both development and-.evaluation. )

o
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i

. B. Evaluation goes on anyway (student grapevine, student complaints, -
rumors that circulate among .faculty, etc. ); the only question is
whether evaluation will take place professionally, on a sufficiently
broad base, and with faculty participation in fonmulating policy

//' ﬂfand procedures.

c. Pfofessional development is a yeasonable expectation for both

‘. tenured and non-tenured faculty members.
o D. Ample warning of deficiency 1s needed, with time for professional
" growth, and with the college as a partner in the removal of
deficiency
E. 1In our kind of institution it is important to create'intereet in
S good teaching, to identify good teaching, and to: reward good teaching
. (through increm nts, promotion, and tenure.) e

F. An effective program of faculty development reﬁuires institutional
- support of programs such as sabbatical leaves for the encouragement
’ ~ of research, the preparation of new courses, and the development of
competencies.

o
4

G. The need exists for a consistent program to ‘be applied throughout ’
all departments of the college. _ N N

@

IT. Fa/ulty programs for intelléctual stimulus and develOpment. Possibilities
iyclude ’ ,

A. Seminarskon coliege'teaching for new faculty. (Sée_VI"FAch) -

. .. B. Facultyvforum; _ .
G.i Special seminars on: ) .
* 1.7~gkills in teaching. Y
3 s 2. Problems in testing and grading .

3. Teaching thé disadvantaged. - Honors student%. )
L. Counseling today's students. o e . /
. . -~ - . /
~D. Departmental lectures (such as the Lufhﬁrrou Lectu;e)./

.

. , E. Travel seminars. , - -/ ‘ o

-

III. Types and sources of data for the comprehensive evaluation. (The
- eveluation subject will normally wish to develqp as broad a base of
, data as possible for use by the evaluation committee.) .
A, From the evaluation subject: } ‘ : -
- 1. -A description of professional activities during the preceding
two-/three-year period (experimentation in teaching methods and
. course design; formal study; status ofRSegree candidacy,” where

a

-




r
.

_A. Quality of tesching (command o%b:ubject matter, ability.to

- Intellectual breadth, including wide reading “and possible competence

appropuipte; se!
leadershipy resé‘~‘

"2, Self-estimate of -
3. A plan for profe

- year period. =« ~I_v . R -
' .M.K_Evidence of intellectual inte rests outside his own field B @
5. Student progress, where it is identifiable, is a highly i S
signifitant factor i‘.evaluation. ' Tt /e .
- 6. ‘Other data (e.g. extbook materials, bxams, syllabi; grading o ‘
. curves.) - 7 o -
T Report on part1 patiqn in community activities., s -
B. “From.the subJect's pe rs(of his own choosing) S Lo
~ 1. Evalyation of his professional-activities (and eapecially ofs = -,
+ field of. competence \by as many as three individbals outside N i
the institution. . e IR
. 2. Evaluation of relevant areas.(see IV. below) ‘by &5 mgny as .o 7 R
© ' .three colleagues within. the institution. » . : o T
C. From the department chairperson (or Dean) annual evaluations; and . b
a comprehensive review bi-/triennially ‘ R . ' o

D. From the subject's students (on the basis of an on-going%program to .

_be -administered hy an independent office, e.g. Director of Evaluation"f L
Services) . SO
1.  Evaluation of teachlng ' annually, bi- /triennially : toh

, 2; Coursé'evaluatlons . at appropriate intervals. ) o )

' » o \ A

E. . From. alumni, espec1ally through questionnaires for evaluation of o .
curraculum and teaching (Some departments are already doing this, e e

fothers may want to consider doing so.) ’ L

.
] . . . M n
i - . . = .

Do . . : LY

Areas of evaluation. : . . ‘ Y
e . o v -

13 N

* communjicate, pover to arouse interest willingness to listen to - .
_ "o others, sklll at orgsnization, PWreadth of 1nterests, respect for. . .
'_ .students, and fairness) o , A S DI

T

_;:\ , . / B . . N
§M§§, o /B--‘Professional competence, 1ncludxng\continuing ‘professional develop- o T

ment;. keeping up to.date-4in on&'s special academic discipline; e
act1v1ties in professional societies, research, publiCation. i o

9 .
" - ‘. . e~

in areas outside the field of agademic épecialization.

. .
N €

D. Effectiveness of a551sing and other individual work with students.

Other forms of educational leadership (e.g., ideas,’ programs, ‘*\*\4 R
committee work, and inxtiathves or influeénces toward the achieve- - T
ment of the overgll educatlonal alms of' the 1nstitution) !

' .
. RN
: - Yy . ¢ \ -
. - . B . . N o . .

. . . 0T
. . S ]
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V. The evaluation committee.
A. An ad hoc evaluation committee shall meke a .comprehensive evalna-
tion of every faculty member at two or three year'intervals.

®

o ,Jj' B,/ Membership . of the committee (normally including a member of the ,
B ;//// L ~ subject's department): -
W 1. The- Academic Dean, or his delegate. '
. : : 2. A faculty, colleague chosen by the/evaluation subJect ; N A
‘- e/ 3. A third person, .to be mutually agreed on by the Dean and the. ‘: -
: S evaluation subject. He will' be the chairmen of the ad hoc e
e . " committee. (This person may, in some cases, be the department
e L chairperson. ) N _ . ’
; 1{ Y -
Lo . C. Evaluation procedure. The committee shall: ™ '
I - l,' Work out with the subject the sources of data to be used and. the
oL " < type(s) of evaluation to-be employed. (see \II. mbove.) . .

o~ 2. Interpret the-.data and -reach & judgment on the respective areas
~ of evaluation. (See IV. above.) ' -
. ] : 3. Formulate an overail nating of Good, Satisfactory, or
S . g - Unsatigfactory.
A N o7 b Makd recommendations for professibnal growth (which directionw/
‘ AT areas. )
SR R 5. Review the evaluation report-with ‘the evaluation subJeét, who
T .+ - shall have,opportunity to respond with obJectiong or: exceptions’
, .o %, %0 the report,. which objections—or exceptions shall become & .
st ® . ‘ part ‘of the final report : . 7
. R N ’ \\.
o D., Only two copies of the final evaluation report shall\SE“made, one of
: “which shall go to the evaluation subject,  the other, to the permanent
personnel file in the.office of the Academic Dean ‘

‘r

[

s
@

-
P -

“VI. Evaluation of faculty members at various career stages o o
+ « A, Evaluation of 'the initial appointee withqut previous full time
. ~ teaching experience: ff P B .
- | « L. The faeulty membe.r shaLl be expectéd to submit a. plan for.
T . o professional. development (worked out in consultetion with the
R . - department chairperson) ‘early-in the first .semester of ‘his

. Y O ’ appointmant and the ¢ollege shall propose°measures by which it .

o " can support. him in the successful- completion of his plan (Plans
. are to be raviewed/revised at.the end ,of the first year.)- !
2. - "He shall be inyited to participate for two years ip’an informal
- . séminar With emphasis on college“teaching organized by and for s
o all,initial "appointees.. . i 7

AT 3. Annually: (a) Evaluations by department chairperson or, DEan,
T . * *(b) Studént. imput from course evaluations or evaluation of
. e .~ teaching. A ¢
) N lg, He shall receive s comprehensyve biennial evaluation during the
) second semester of his(second year of teaching V._; °

[ ' : . » . .ot v ¢




Th .

a. In the evenl of a blennidl rating of Satisfactory or Good,
, he- shall be eligible for a two-year priobationary appointment.
C ' b. In thé event of an Unsatisfactory biennial evaluation, the ”
college may: ; ~
- (1) Give notice that the - ‘contract for his third year‘is a
" "~ terminal one; or : :
T ‘ : (ii) ‘reappoint him on an,annual basis if there is- an agree-.
. - ment between the subject and the college to a plan for
meeting the defic1enc1es disclosed by the. bilennial
evaluation. '
5.  He shall reccive “another comprehensive biennial evaluation during
, the secord semester of his fourth year ‘of teaching.
L a. A rating of Satisfactory or Good is necessary if he 1s to
. : - recelve. favorable consideration fQr tenure.
b. In the gvent of an Unsatisfactory bienni&l evaluation, the

a

: - : college may:
S ; . (1) Glve notice Qespecially if the first biennial was
- " . o . Unsatisfactory) that the contract for his fifth year of
C -+ . - ‘tesching is a terminal one. :
s (i1) Provide opportunity (espgcially if the first biennial was

oatisfactory) for: & supplementary evaluation during the \
second semester of his fifth year of teaching, with the -
‘express understanding that if this supplementary evaluation
is rated Unsatisfactory the college may then glve notice:
. that the contract for- his sixth year of teaching is a
N B o terminal one. , ) _ .

o

B. Evaluation of the initial appointee wi&h previous full time ’

b E teaching -experience. - . v
N U = 1. The faculty member shall be expected to submlt a plan for )
' | ' h _"professional development (worked out in consultation with the
. S Lo department chairperson) early in "the first semester of his
- appointment, and the college shall propose measures by whdch -

it can support him in the successful completion of his plan.
- . (Plans are to be" reviewed/revised at the end of the first year. )
. o 2. He shall be invited to partic1pate for one year in an informal -
P, N seminar with emphasis on college teaching organized by and - for
‘all- initial appointees.
3+ +Annually: (&) Evaluations by department chairperSon or Dean,
..~ (b) Student ipput from course evaluationsor evaluation of teaching.
4,* He shall recegive a comgrehen31ve biennial evaluation during the
- first semester of his second year of teachng

. [ e
-

- . a. A rating of Satisfactory or Good is necessary.if he s to AN
\ ‘ recelve favorable consideration for tenure. . ‘l\f
| N ‘b In the event: of an Unsatisfactory rating, - the college may
N (1) Give notice that the contract for his third year-df .

) teachlng is & terminal. one; or:
v P , (ii) Provide opportunity for a supplementary evaluation*during .
. ,\ L. 4 .+ the second semester of his third year (fourth year ) of

—

,'.]l . N ) . ' ‘ S

. ° 1 e ] B4
) ' a

Alternate years are. 1nd1cated for those with only one previous year of I, '
A ‘teaching experience and who theraefore have a flve-year period of probation '
\)‘ .‘ ' ‘ . . ‘ . R - . Y /‘

»
. . . * . N .
‘ . \ . N . / . f
- .t . . ~ - . .
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teaching, with the expxess underntanding that if this
oupplcmentary evaluation is rated Unsatisfactory the
college may then give ngtice that the contract for-his

" Evaluation of the tenured faculty member.

1. Annually: (a) Evaluations by department chairperson or Dean, o
©+ (b) Student input from course evaluationsior evalusmtion of
teaching; such cvaluations may be at less frequent intervals,

but in any case at least once before the comprehensive evaluation.
He shall receive a comprehensive evaluation every three years.

A rating of - Satiufactory or Good is expected of all tenured

* facul.ty.
The rating of Unsatisfactoxy on @ triennial evaluation shall lead
t0 certain remedial meagures: (a) The evaluation subject shall
proposc a plan: ‘to ‘mee’t his defieiencies during the ensuing
tlennium; (b) The college shall propose measures by which it
can support the “ubject in the successful completion of his-
plan; and (c) The plan,measures shall be rev1ewed/rev1sed
annually. .

- Evaluation of the department chairpcrson.
1. In,general, the department chairperson would be evaluated in the
same way as other faculty mewbers; e.g., types and sources of

fourth year (fifth year ) of teaching is a terminal one. -

data; areas of evaluation; the evaluation committee, frequency of |

evaluation and cther procedures appropriate to the length of
. service.
In particular, the: cvaluation of the department chairman would
also include:
a. Under IiI--C, an evaluation from the Dean, as well as from
" his peers (III--B). . ‘
Under IV, an additional area of evaluation, i e.
,Admininstrative Competence, including ability to interpret
and implement- policies and procedures'frOm the administrgtion,
1O represent the concerns and interests of department ‘members
. %o the administration, and to function effectively as.
_personnel supervisor.with respensibility- for development and
evaluation. X '
.Utdder V--B, the evaluation committee shall always include
the Dean.

o .

b

b.

c.

&

!

VII. Policy on salary adminiotration and promotions.

/

A. Standard basc salaries should be established for all academic ranks.
™~ (Existing 1nequit1es should be speédily remedied )

{

1

"y, -

~

N\




- B.

VIII.

A.

Implementation. ’ *

Across-the%board increments of annual salary over the base rate
should be considered for thoke faculty members receiving a rating
of Satisfactory or Good on their bi-/triennial evaiuations..

Merit increases should be’ considered for those faculty members
receiving a rating of Good (more than adequate) on their bi-/ -
triennial evaluations. (There should be no-attempt to make further
differentiations among those whose performances are rated as Good.)
A rating of Satisfactery is necessary for consideration for promotlon
in rank. Minimum time nequirements in. c%nsideratf\n for promotion
may be favored only w1th a rating of Good. .

\ . L -

A - \ B . " -

“Initially all faculty members will be asked to submit a plan for

- profesgional development and will be invlted to participate in an

informal seminar-on college teaching

: It is proposed to use 1972-73 for a trlal year, at the end of

vwhich there shall be a careful review of the plan. Initial .
evaluations (the equivelent ‘of a bi-/triennial evaluation) will

. be conducted as requesyéd for new faculty (1970-71, 1971-72),

those who will become eligible for tenure (December 15, 1972 and
1973), potential problem areas.as identified by a department
chairperson or the Dean, and others ona first-come, first- - _
sefved basis. L . e

Y

»The target date for full implementatlon of the plan is l973-7h

Adopted 3-14-T2

"

73
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. ' Regulations Goﬁerning
’ . ACADEMIC FREEDOM

| , _ ACADEMIC TENURE : - L
o |
% STATEMENT OF PRINCIPIBS ON ACADEMIC FREEDOM

} . o, e
[ . ~

L
'The teacher is entitled to full freedoem in research and in the

publication ‘of the results, subject to the adequate performance of his
P

.other academic dutles; but research for pecuniary return should be based
) upon an u%derstanding with the authorities of the institution.
The teacher is entitled to freedom in the eclassroom in discussing

his subje?t, but he shduld be careful not to introduce into his teaching

Al

controver%ial matter which has no relation to his subject. Limiﬁations
of academic freedom because of religious or other aims of'the institution

should be clearly stated in writing at the time of the appointment.

S
The college or univers1ty teacher is a citizen, a member of a

'“1earned profession, and an officer of an educatignal institution...When_

he speahs or Qrites’as & citizen, he shouldrbe free from institutional
censorship or diacipline, but his special position ih thefcomyunity ,
\imposes.special obligations; As a man of‘learning anv an e@ucational_ >

offfc,r, he should remember that the public may judge his profession,

and hishstithtion by his'utterances Hence he should at all times he

£ L

accurate, should exercise appropriate restraint, should show respect for

"

the opinions of others, and'should make every effort to indicate that he

1s not an 1nstitutlonal spokesman

5
r

a ’ :




‘investigators should have permanent or continuous tenure, and their

- stated in writing on the'contract and be in the pos

19

P

vII

@

STATEMENT OF PRINCIPLES ON ACADEMIC TENURE

"After the expiration of a probationary period teachers'or.

Iy

services should be terminated only for adequate®caude, except in the
case of retirement for age, or under extraordinary circumstances because

of financial exigencies.

In the jnterpretation of this principle it is understood that the,

folloaing-represents acceptable academic.practioe: e

The precise terms and conditions of every
ssion of both

institution and teacher before the appointment is consummated.

-4

Beginning with appointment to the rank of full time 1nstructor

or a higher rank the probatlonary period should not exceed six years,‘

including within this period rull-time serv1ce in all institutions of

_ higher education but subject to the proviso that when, after a term of
probationary service of more than three years in one or more" institutions,

& teacher is called to ancther inEtitutidn it may be agreed in writing

that his new appointment is for a probationary-period of not more than
four years, even though thereby the person’s total brobationary period in
the academic'profession is extended beyond the normal maximum of seven

years in accordance with AAUP meximum. Notice should be given at least

one year prior to the expiration of the probationary period if the teacher'

is not to be continued in service after the expiration of that pericd.

‘

During- the probationary period a teacher should have the

academic freedom that all other members’ of the faculty have.

76
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Terminationsrfor canég of a continuous appointment, or the dis- .
missal for cause of a teacher previous to the expiration of a term appoint-
ment, should, if p0551ble, be considered by bfth a faculty committee and
_.the governing board of the institution. In all cases where the facts are
.in dispute, the accused teacher should be informed hefore the hearing 1in v
writing of’the charges against him and should have the opportunity to be

heard in’his Qwn defense by all bodies that pass judgment upon his case.
He should be permitted to have with him an adviser of his own choosing
who may act as counsel. There should be a full stenographic record of the
hearing available to the partiesvc cerned. In the hearing of charges of.
incompetencewthe tegtimon% shoul include that of teachers and other
scholars, either from his ownﬂor'fromﬁother_institutions. 'Teachers‘on
continuons appointment who are diamissed for reasons not igvoiving moral;
turpitude should receive:their salaries for at least four.months from the
date of notification of dismissal whether or not they are continued in °

) .
their duties at the instltution

Termination of a continuous appointment becaase of financial
exigency should be demonstrably bona, fide. |

The privilege of academic tenure does not extend to administrative
~officers of West Virginia Wesleyan College, Howevéra appointment to an ;
: administrative position or the loss of the same will not_deprive:a person
" of tenure in the highest structionalvrank~in‘which he has served prior
to or during this appointment to such office. . |

On/m\tters relating to the terminatlon of appointment by the
_faculty member,,termination of appointments by the institution, dismissal

L

procedures, suspensions, and academic freédom, the 1973 Recommended

Institutional Regulations on Academic Freedom and Tenure of.the American

— ;
| R
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Association of'University/Prbfessdrs_provide procedural guidelines pend-
ing formal discussion and approval/ QT regulations by the parties concerned. -
The foregoing regulatibns_éoverning academic freedom and academic tenure

-.are in aeccordance with the E&-Laws of the Board of Trustees of Wést Virginia

Wesleyan College Reﬁised October 1973 and the»ppocedpral guidelines of

the 1973 Recommended Institutional Regulations on Academic Freedom-énd

A

Tenure_ofﬂthe American Association of University Profeésors.
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" o PROPOSAL FOR A'LEAVE/AﬂD ASSISTANCE PROGRAM ’ ) -
: Lo - v o o .
At West Virginia Wesleyan Coiiege,the‘Leave and Assistance Program is ]

an integral.partfof the Plan for Faculty Development and-EValuation,f
‘as approved by the faculty assembly. Such_a program is one of the most //
" important means by which a faculty member's teaching effectiveness may be -/

enhanced, his scholarly usefulness enlarged, and the Cdllege's academic /

.program -strengthened and developed. _ ' /

The program prov1des opportunity for continued professional growth and
-new, or renewed, intellectual achievement t ough stgdy, reseapch, Writing,\
and travel. ‘ ) \ »

3 : . ./ l/

General Considerations - - e

1. This leave and Assistance Program is not regarded as deferred ¢

he/she is to certain fringe benefits. uch a program is a 'rivilege

and not a right with awards granted pri rily which will benefit

the college

2. Flexibility is desirable in the administration of this program

Needs, interests, and assignments of instructors change, the needs

of the College may. change as the clientele change or as new programs
.are 1nstituted. The proportion of tenured faculty may change, as

b ' T

may the proportion of fatulty needing to complete a terminal degree.

$ A

3. This program mustvbe carefully articulated with the var lous espects
of the Plan for Faculty Development and [Bvaluation. '/
h. The number, frequency, and type of grants under this program will

depend upon the needs of the instructor and of the institution, as

// o 8£?




./\ .p, . - 814' v
b well as upon the resources available. 'AVailable resources, Howeyer,
should be administered in such a manner asqtoAbalanoe the opportunity-“

for professional development among and within different academic fields.

L It is recommended that during any one academic year no more than 5% //

= of the faculty shall be on sabbatical leave and no more than 3% on

7/

developmental asgistance with compensation and no more than 3% on .

leave without compensation. . ‘ ' .ot ) ;

‘5. Ordinarily, support for faculty development will taﬁf;gge of three /
. : ! . . /
forms: ) e L

r/ '

a. Sabbatical leave - a leaven;f absence which 1s designed to

. - enhance the professional ngwth of a faculty mem.ber.l This does

/;//3”1 , ' ~ not include/work towards @ terminal aegree..'A sabbatical leave

may be usgd for example to gstﬂer'material for a book, e
publica ion, or to wri e these, to ‘provide time for creative
'endeav urs - serlee ogf paintings, sculptures, etc. ‘The normal
. . dea ine for the re.eivstg of/proposals for sabbatical leaves

R *

by}the Dean of the¢ Faculty is November 15,preceding the academic

a year's e after seven contract yearseat“two thirds of

‘basic salary or one semester's leave at full salary. After

efined as one academic year consisting of two semesters and’
/A semester i1s defined as a regular academic term covering a

2p year is
e free term.

eriod of 14 geeks Summer sessions and free terms can not be equated with

. .
, .
/o . /

a semester




-

,\\;
1

- e

2.

-

& K

b.

.8

C.

~ becomes ligible for Leave with saTa ary at these times, but 1s "
. J»
“not guarznteed\ﬂnghaa{leave After a sabbatical is granted the

o

‘ . , | ] - "/8 ',//7
P VAR \.\"ﬁl&5
salary would be oo/si ered.. Thisfﬁgﬁns that a faculty mexiber

j\

b

waiting period begins again for further eligibility. Previousj
eligibility is not cumulative For a facuh@y member on o .
sabbatical'leave at two thirds salary certainxfringe benefits
shall'continue.including:hospitalization, major medical and
tuition waiver, other fringe benefits are prorated. |

' Developmental assistance - may take the form of stipends for
summer_study or research; leaves during free term; adJusted or
reduced teaching'loads; financial assistance for‘work toﬁard a
terminal degree, low interest loans, or a combination of these.
The normal deadllne for the receiving of proposals for develop-

mental assistance by the Dean of the Faculty is February 15

preceding the academic year during which the assisﬂance is to

“ 4

occur. Fringe 72nefits for a faculty member on a develop-
Lmentalkassistadce program cannot be guaranteed. - ..

Leaves without'compensation - the normal deadline;for the
receiving-of probosals‘for leaves without combePsation by the
Dean of the Faculty is- November 15 preceding the academic year
during which the leave is to occur. Ndrmally, for:a faculty

i member on -leave without compensation, the Retir:menfyﬁnnuity

Insurance‘and Collectlve Life Insurance benefi are dis-

continued for the leave period. A facult/ member may elect to

‘kéep his- hospitallzation and’ major me ical benefits in ﬁorce

by paying both the college 5 portion’and his/her portion of -
‘ - /! _ . S8
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Procedures ";E P o el “ ; I
'7'—'——' . - . . B

X l Proposals for leave or* assistance slgould ord:ginate with the instr.*r .« .

R

N . . L. . -1 . L. - . -
- . . A . . Ca . .
. : . . .l : . : . : : .
5 . . e N e . M . o ' a . ~
. s - o e . te. :
. AR N o : . . ) P .
— LS - . a -0 N . R . 3 . X »
. ~ . P . . -
‘ Ta * N [ * . * Y . : .

the monthly premiums for the duraiion of ‘the - leave period. A -

n

. faculty member on leayé is not eliglble for total disability W
4

-

insqrance benefits or for tuition waizeyff\x' o " "’

. . . ‘
.8 . . : T

e s

oo™ e 0

- in connection With hié%ger;biA/triennal plan for-professional develop-,

" ment. (III - K- 3 oanaeulty Development énd Evaluation Plan), but - -

w P

.

proposals\m%y\come from\the department chairperson, Dean, or
evaluation committee (V -\C}\as;yellr- T .: : .

2. 'A proposal is normally subgeot to the appro‘al\of\both the college ”“L;

. .,,\. ™ E . .

‘ administration and the Professional Affairs Committee of faculty,

K )

SRR . N

E o

and it should take into consideration the fadhlty member 8 most R
r.L recént ev:luhtlon. The proposals, whicﬁ’shall be in writing, should
o PR C.N

, &nclude such advarce plans as are likely.to assure productive results.r
A clear statement of plans issespécially important in proposals for ' .

developmental assistance, which are based on need rathor than a-

' -

stated proportion of the faculty member s salary.‘-f .

‘o I

3. A report and evaluation of the activities undertaken within this x~,s>

program should usually be made to the faculty member ) department e e
S h t

and to the' Dean, but would also be. included in his/her deScription

. «

of professional activities in III A - I of the evaluation plan. - .. _',» o

L o : . o
. .

h./ Recipients of leaves or as§1stance shall be obligated o retur:\to vff‘

the college for further service of ons’yeax subsequent to the leave.

R N

Each applicant-for a sabbatical leave or & developmental assiltance:\
' -’ T [

N .
program must sign an agreement to rethrn to West Virginia Wesleyan \\ )

. a

Collegeaor;to nepay all;mpnies,recaived while %n such a leave.3
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Exceptions to thia may be made by the college in extenuating o

- circumstaﬁsee. . ‘"9,;3 L L N
"g, ' (‘ . ) ~ " ' A ﬁ
'52' LeaVes\for publie or private serV1ce outside the institution, for

- illness\'recovery of h=alth, maternity and other personal reasons

lie outsmd\\the écope of thie program, prOV1sioﬁs.for such leavea
will need to b ncgotiatedrbetween,the faculty member and the
% ’ Lo o ) ‘_ ’ ‘1 -
administra ion. \ o o e ,t
6 Leaves of one academic yéar duratfbn or longer shall not count as
part of ‘the probationary period for nontenured faculty members.
7;~.Upon adoption of this proposal for a leave and assistance program-
v - S X /’ P . - . i
E : LI ' . / - : . .
» ., all programs heretofotrc in effect concerning sabbatical leaves and
assistance ‘programs become null ghd void. o . -
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P FACILIIY RESERVATION AND.SCHEDULING PROCEDURES™

\\
All scheduling of unassigned facilities is done at the Reservation
. ' Desk, 2nd Floor, Campus Center; call 8111, Mcnday-Friday, 8:30 a.m. to 4:30 p- m.
. The‘ responsible perspn is Mrs. Stutler, Assistant to the Director of the Campus’
»Center, the Ruservation Secretary on duty is Mrs. Slau&tter ﬁ?‘“mmmmmMMmmh
s s—
l. Any use of any College Pacility or speciali service must be reserved T
’ in advance by thé responsible person or grbup.
2. A meeting fiotice will not be printed in QU CK unless the facility
has been reserved.
' - _ 3. Inquiries mey be made by phore, but all re ervations must be in
= v _writing on a form provided.. _
T4 Al requests should.be made at least 2L houfs in advance. : T
S 5. J old" must be renewed weekly; s Bot reserve the~facility
, 6. Cempus Events Calendar d 'k_ reserve automatically
T, M;;9145ve 5 on the calendar cannot be changed. y '
. " 8. InBtructional groups (classes, se%%nars, disussion group’ ‘ar -
¥ . not permitted to use any part of the Campus enter (except for swimming - -
d bowling classes) N o
—
Buildidg Code -
P . \ ,4‘ i
A Atkinson Auditorium, Lynch-Raine Administration Building A S
- CC \\\Benedum Campus Community Center Q\\\\ t
CA Camden Hall T
' C . ristopher Hall of Science (Hyma Auditori . I R
G -»°  Gymnasium : . = '
" H Heymond Hall : '
L Loar Auditorium
M Middleton
,-—~,__.M‘4£ﬁ:!:»>~ Annie Merner Pfeiffer Library . .
Tf\“\-\Rl\N ‘Martin Religious Center Dot ‘ o
W TWesley Chapel - : R L - \g\\;
< . L P ’ ‘ . P /— . ‘. § @'. :1 .
Activities Room, Benedum Campus Center ' Reservation Desk w '
Atkinson Auditorium Mr. Moeller, 2nd floor, Ad. Building , |
L Call’'8037; Monday-Fridsy, 1-5 p.mi
Audio-Visual Services - o . _A-V services in Haymond Hall ~~ - 0
: - . cal1°8020, Monday-Friday, B 30 a.m.- fa
. Yo . ’5:00 p.m.
Campus Center Facilities = = ' . T _ Reservation Desk*
Chambers Lounge Religious Center . o ' :
\\\\ Classroo asgignment of - o, N “'-\-'~ ) Registr :
\Clas:roogij non-academic use e . i Reservation Degk™
Cof e Shop Lounge,‘Benedum Campus Center v . . nl

e . , -
: ’ ,.A-
«//(// o gs(i
3 * X

o s Al ' - M
€ oo T . .




© kg

. o , . . O : 90
*  Coffee Shop Wing, Benedum Cempus Center . , . ”Beservation‘Desk*
' Conference Room, Benedum Campus Center. ' o " "
Dining Rooms - . ‘ : . (See Food Service)
.Exemination Rcoms . .o : ‘ . Registrar
» Faculty Offices’ ' : . ' V-P for Academic Affairs
Poud Service : o Food. Service Office in Jenkins Hall
= L o Call-T719k; Monday-Friday, 9a.m.- b pdm.
Gymnasium /7Y v Administrative Assistant
. A : . , " CGall ¢ Monday-Friday, 8:30 a.m.-
o - . © 5:00 p.m.
. Hyma Auditorium (Cl12) =~ . ' "
, . sChristopher Hell of Science . * Reservation Desk =
Kresge Hall (R102),' Martin Religious Center ’ " "
.Loar Auditorium- _ . Dr. Loftis, 2nd floor, Loar Building
; Loar Memorial Buillding : Call 8051, Monday-Friday, 1-4 p.m. :
Loar Memorial Room i _ (as sbove) %
‘Middleton Hall . ’ v _ Reservation Desk*. '

1" . 1t

Narthex Lounge; Martin Religious Center
Religious  Activities Room (R208)

Martin Religlous Center
Seminar Rooms-Chrismopher Hall of Science (0120 & C204)
Middleton % Sand—-M2ll) " "
eligious Center (R103 — ’ " "
‘Social Hall, Benédum Canipus Center ' : ;
\ Swimminhg Pool, Benedum Campus Center

- Terrace, Benedum Campus Center
Trustees' Room (Clyde 0. Law Memorial Rodm)
Martin Religious Center

‘ Wesley Chapel . . Mrs ,Summers, Chaplain 8 Office

: - ) v = CRIL 8112 Monday-Friday, 8:30 a.m. -
' . ‘ ' ' 5:00 p.m.

' West Meditation Chapel, Martin Religious Center ' _ ' {as above)
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